


MHOJOKEHHUE
0 pacCMOTPEeHUHU O0pallleHUi IPAKIAH U 00 OPraHu3aluu JUIYHOTO0
NpueMa rpakaaH B aAMUHUCTPAIlMA MYHUIIUNIAJIBHOT0 00Pa30BaHUA
«Yayr-Xemckuii ko:xxyyH PecnmyOsmku ToiBa

1. O0mme moJ10KeHUA

1. Hacrosimee [lonoxenue onpenensier equHblil MoAXoa K padoTe no opraHu3anuu
3¢ (HEKTUBHOTO M CBOEBPEMEHHOT'O PACCMOTPEHUSI OOpAIICHU M JTUYHOTO MpHEMa
rpakIaH B QJIMUHUCTPAIlMM MYHULIMNAIHLHOTO oOpa3zoBaHusi «YIyr-XeMcKui
KOXXyyH Pecniy0nuku ThiBa U pacpocTpaHsieTcsl Ha MPABOOTHOIIEHUS, CBSI3aHHBIE C
paccMoTpeHueM oOpanieHuit rpaxaaH Poccuiickoit denepanuu, WHOCTPAHHBIX
rpaxgad W Juy 0e3 rpaxJaHCcTBa, 3a MCKIOYEHUEM OOpallleHHH, KOTOpbIe
NOJJIeKAT  PACCMOTPEHUI0 B TOPSJIKE, YCTAHOBIEHHOM  (penepaibHbIMU
KOHCTUTYIIMOHHBIMH 3aKOHAMU Y UHBIMU (PeiepalIbHBIMU 3aKOHAMMU.

2. OOpaienue rpakaaHuHa (Jajiee 1Mo TEKCTy - OOpallleHue) - HaIlpaBJCHHBIC B
rOCy/IapCTBEHHBI OpPraH, OpraH MECTHOTO CaMOYMIPABJICHUS WIH JOJKHOCTHOMY
JUIY B TUCbMEHHON (hopme min B opMe INMEKTPOHHOTO TOKYMEHTA MPEAJIOKEHHUE,
3asBJICHUE WM Kajnoba, a Takke YCTHoe oOpalleHue TpakJaHWHA B
rOCYy/IapCTBEHHBI OpraH, OpraH MECTHOIO CAMOYIIPABIICHHUS;

3. Jlnsa ueneit Hacrosimiero IlomokeHUsI UCMONB3YIOTCS CIEAYIONIHE OCHOBHBIC
MOHSTHUS:

1) npensioxkeHue - peKoMeHAaus Tpak/IaHKHA 110 COBEPIIIEHCTBOBAHUIO 3aKOHOB U
MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, JEATEIIBHOCTH I'OCYIAPCTBEHHBIX OPraHOB U
OpraHOB MECTHOIO CaMOYNPABICHHS, Pa3BUTHIO OOIIECTBEHHBIX OTHOLIEHUH,
YIYUIICHUIO COLMATbHO-9KOHOMUYECKON U MHBIX cep MeATeIbHOCTH rocyIapcTBa
n o0111eCcTBa;

2) 3asBIEeHHWE - Tpoch0a TpakIaHWHA O COACUCTBUU B pEATU3AlUU €r0
KOHCTUTYIIMOHHBIX MPaB M CBOOOJ WJIM KOHCTUTYLMOHHBIX MPaB U CBOOOJ APYrux
U1, TU00 COOOIICHWE O HAPYIICHWH 3aKOHOB W HWHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB, HEIOCTaTKax B paboTe TroCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyMpaBJIEHUS U JOJKHOCTHBIX JIMI], JIMOO KPUTHKA ACSATEIHHOCTH YKa3aHHBIX
OpPraHoOB U JOJKHOCTHBIX JIMIL;

3) xanoba - nmpockba rpakIaHMHA O BOCCTAHOBJICHUH WJIU 3aILUTE €ro HapyIIeHHbIX
mpaB, CBOOOJ WM 3aKOHHBIX HWHTEPECOB JHOO mMpaB, CBOOOJ WIM 3aKOHHBIX
MHTEPECOB APYTUX JIMII;

4) moBTOpHBIE O0palIeHus - 00paleHus], MOCTYMUBIINE OT OJHOTO U TOTO K€ JUIa
(TpyMIibl JIMI) 110 OJJHOMY M TOMY >K€ BONPOCY, €CJIM BO BPEMEHU TOJIayu TIEPBOTrO
oOpallleH’s HUCTEK YCTAHOBJEHHBIM (eAepanbHbIM 3aKOHOJIATEIbCTBOM IS



pPacCMOTpPEHHUS JAHHOIO OOpallleHHs CPOK WM OOpaTUBLIMMCS HE COrjaceH C
MPUHATHIM 10 €r0 0OpaLIEHUIO PELICHUEM;

5) aHoHUMHBIEe OOpalleHus - oOpalleHus], HE COJEpPKAIllNe CBEACHUN O JTUYHOCTH
o0paTUBIINXCS TpaKIaH, a UMEHHO: (paMUIINH, UMEHHU, OTYECTBA, JAHHBIX O MECTE
KUTEIBCTBA, pa0OTHI WJIU YUEObI;

6) cienMaIbHBIN SAUIUK - SIIUK U IPHEMa MUCbMEHHBIX 00pallieHui Tpak/1aH.

4. B aaMuHHMCTpallMM KOXYyyHa pacCMaTpHUBAIOTCS OOpalleHHsl IO BOIPOCaM,
HaXOJALIMMCS B KOMIIETEHLIMM OpraHa MECTHOTO CaMOYINPAaBJICHUs, B COOTBETCTBUU
¢ Koncruryuueit Poccuiickoit ®enepannu, OenepanbabiM 3akoHOM OT 2 Mast 2006
roga 59-O3 «O mnopsake paccMOTpeHusi oOpaimieHud rpaxaaH Poccuiickoi
®eneparmn», Koncrurynueii Pecrrybnuku Tria.

5. Paccmorpenue oOpallleHHil NPOM3BOJUTCS IMpeAcenaresaeM aJIMUHUCTpAIluH,
3aMECTUTENISIMH  TIpeJceaTeNsl aJMUHUCTPALMKY, HavYaJbHUKaMU YyIpaBiIeHUI
aMUHHUCTPALINH KOXKYYHA,

6. OpraHuzaiyio paccMOTpPEHHs OOpallleHHid, CIpaBOYHYIO pabOTy U BEIEHHE
JeJTONPON3BO/ICTBA 110 OOpAILIEHUIM IPaXKAaH, MOCTYNUBIINM Ha UMl TIPEJCeaTes
aIMUHUCTPALIMM KOXYYHAa M aJIMUHUCTPALUH KOXXYYHa, OCYILIECTBISIET CEKPETAph
IIPUEMHON aIMUHUCTPALMU, OTBETCTBEHHBIHN 34 JIEIIONIPOU3BOICTBO.

7. Cekperapb PUEMHON exeKBapTabHO 10 10 yncia ciuenyromero Mecsina roTOBUT
€KEKBAPTAIbHO OTYET MO MOCTYNAIOIIUM OOpPAIEHUAX T'pa)kaaH, OTBETaM K HUM U
IIPEICTABIISIET YIPABAEIAMH aIMUHUCTPALIUU.

8. 3amecTuTenu mnpeacenaTens W padOTHUKU aIMUHUCTpalUu, padoTarolue ¢
oOpallleHUsIMU, HECYT OTBETCTBEHHOCTh 338 COXPAHHOCTh HAXOIALIMXCS y HUX Ha
paccMOTpeHUHu OOpalleHu U JOKYMEHTOB, CBA3aHHBIX C HMX PAacCMOTPEHUEM.
CBeneHusi, colepkalluecs B OOpaIEHUSAX, MOTYT HCIOJIb30BaThCA TOJIBKO B
CIIY’)KEOHBIX LEJISIX U B COOTBETCTBUU C TMOJHOMOYMSMM JIULA, pabOTAIOLIEro C
oOpaleHueM.

3amperiaercss pasrialieHde cojepkaileiicss B oOpallleHun HHGOpMaluud o
YaCTHOW U3HHU OOPATUBILIUXCS IPAKIAH O€3 UX COriacus.

9. Ilpu yrpaTte HCHONHHUTEIEM OOpAaIlleHUs HAa3HA4YaeTcCsl Cly)keOHasi MpOBEpKa, O
pe3ynbTaTax KOTOpoW HWH(OpMUpYETCS PYKOBOAMUTENh OpraHa MECTHOTO
caMOyIpaBJEHUS.

10. ITpu yxozae B OTIYCK UCIIOJIHUTENb 00s3aH MepeiaTh BCe UMEIOIIUECs Y HETO Ha
WCIIOJIHEHUHM OOpallleHHsT BPEMEHHO 3aMElIaloleMy €ro pabdOTHHUKY AaKTOM O
repenayvn Jell.

[Ipu nepeBoje Ha apyryio pabOTy WM OCBOOOXKIEHUU OT 3aHUMaeMOM
JOJDKHOCTH MCIOJIHUTENb O00fA3aH CAaTh BCE YHUCISAIIMECS 33 HUM OOpamieHus
pabOTHUKY, OTBETCTBEHHOMY 3aMECTHUTENI0 WM HAYaIbHUKY CTPYKTYPHOTO
MOJIpa3/IeJICHUs.



11. B agMuHuCTpalMu KOXXyyHa MHEPHOJUYECKH MPOBOAMUTCS yueba pabOTHHKOB,
3aHUMAIOLIUXCS PACCMOTPEHHEM OOpaIlleHUN.

I1. Ilpuem u nepBu4Hasi 00padoTKa oOpalIeHU

1. [IpucnanHbie Mo MOYTE OOpalleHUsI HA UMs TIpeAceaaTeNsl AAMUHUCTPALIUUA U
3aMECTUTENEN Mpencenaresss agMUHHCTPAlUU YIyr-XeMCKOro KoxKyyHa (B TOM
Yyucjie TeJerpaMMbl) M JOKYMEHTBI, CBSI3aHHBIE C MX PacCMOTPEHUEM, MEPBUYHO
MOCTYNaloT B NPUEMHYIO aJIMUHUCTpAllMd KOXYYyHa [JIsl  TOCJIEAYronlen
peructpaiuu B XKypHaie peructparuu oOpaiieHuii rpaxiaaH.

2. [Ipu npueme u nepBUYHON 00pabOTKe OOpAICHHIA TPaXIaH:

- TMPOBEPSAETCS MNPABUIBHOCTh AaAPECOBAHUS KOPPECIMOHACHLUHMH U LEJTOCTHOCTh
YIIaKOBKH;

- TNPOBOJUTCA CBEPKAa PEECTPOB HA KOPPECHOHAECHIHMIO, IOCTYMHUBIIYIO
(henbaCBI3bIO;

- BCKPBIBAIOTCSI KOHBEPTHI, POBEPSETCS HAJTMUUE B HUX JOKYMEHTOB (pa3opBaHHbIE
JOKYMEHTBl TOAKJIEUBAIOTCS), K TEKCTY MHUChbMa O0053aTeNbHO MPUKJIAIbIBACTCS
KOHBEDT;

- TMOCTYNUBIIME JOKYMEHTHI (MaclopTa, BOCHHbIE OWJIETHI, TPYAOBbIC KHHKKH,
MIEHCUOHHBIE YJOCTOBEpEHHUs, (PoTorpa@uu W Jpyrue MOAOOHBIE MPHUIOKEHUS)
MIPUKJIAIBIBAIOTCS BIIEPEAH TEKCTa OOpaIICHHS.

B cnyuae orcyTcTBHS camMoro oOpalleHUs CEKpeTapeM, NPUHHUMAoUUM
MOYTYy, COCTABIISIETCS cripaBka ¢ TekcToM: "OOpamieHusi K ykazaHHOMY aapecaTry
HeT"', JaTOM W JWYHOM MOANUCHIO, KOTOpas MPUIIAraeTcsi K MOCTYNHUBIIUM
JIOKYMEHTaM;

- omKOOYHO TMOCTYNHBIIKME (HE MO ajpecy) oOpalieHus BO3BpAIIAlOTCSd HA MOUTY
HEBCKPBITHIMHU.
3. Ha oOpamieHus, MOCTyNUBIIHUE C JACHEKHBIMU 3HAKaMU (KpOME H3BATHIX W3
oOparleHusi), IeHHbIMK OymaramMu (OOJUranusiMu, akiusIM{A W T.J.), TOJapKaMH,
3aKa3HBIC MHACHhMa C YBEJOMIICHHEM, B KOTOPHIX MPHU BCKPHITUU HE OOHAPYKUIIOCH
MUCHMEHHOT'O BJIOKEHHUSA, a TaKXKe B CIIydasiX, KOr/la B KOHBEpTax OOHApYKHUBAETCS
HeJocTaya JIOKYMEHTOB, YIMOMSHYTBIX aBTOpaMU, B OIHUCAX Ha LIEHHBIC MHUCHhMA,
COCTaBJISIETCS aKT C TPEMs OAMUCSAMU: yIpaBAelaMy aIMUHUCTPALUU, CEKpETaps U
HaYyaJIbHUKA OT/elia 10 MPaBOBOMY, KaJpOBOMY OOECIEUEHUI0 aJMUHUCTpALHU. 4.
[IpueM TUCBMEHHBIX OOpAIeHH HEMOCPEACTBEHHO OT TpakJIaH W OOpalleHuH,
BBIHYTBIX M3 CHEIUAIBLHOIO SIIUKa, YCTAaHOBJIEHHOTO B (oiie agMUHHUCTpAIIMU
KOXYYHa, IPOU3BOAUTCS YIIPaBIACIAMH.

[lo mnpockbe oOparuBmIIerocss TpaxJAaHWHA €My BBIJIAa€TCI  pacIucKa
YCTaHOBJIICHHOW (OpMBI € yKa3aHUEM JaTbl IpUemMa oOOpalleHHs, KOJIWYECTBa



MPUHATHIX JUCTOB U coodaercsa tenedoH st cupaBokK. OTMETKM Ha KOMUSX WU
BTOPBIX IK3EMIUTAPaX MPUHATHIX OOPAIICHUN HE JEIat0TCs.
5. BbleMka MHUCbMEHHBIX OOpallleHUi W3 CNEeUHUATBbHOTO SIIMKA, MPOU3BOIUTCS
©KEHEBHO, 3a HCKJIIOYCHHEM BBIXOJHBIX W HepaOouMx Mpa3gHUYHBIX THEH,
yOpaBAellaMy, a B €ro OTCYTCTBUE - HAuyaJIbHUKOM OTJEla II0 IIPaBOBOMY,
KaJIpOBOMY 00€CIEUECHUIO aIMUHUCTPALINH.

CrnenuanbHbIl AIIMK TOCIE KaXXIO0TO0 BCKPBITHUA JOJKEH 3alupaTrhCcsi Ha
3aMOK.
16. O6pamienuss ¢ momerkol «JIMUHO», MOCTYNMBIIKE HAa UM IpeacenaTelis, He
BCKPBIBAIOTCS M IMEPENAIOTCS  YINpaBAellaMu Uil TOCIEAYIOLIEW Iepenayu
IIpeACenaTeNnto aAMUHUCTPALINH.
6. OOpaiienusi, TMOCTYNMBIIME HA WUMsI  3aMECTUTENed  MpeziceaaTens,
pabOTHUKOB aJMUHUCTpPALMM C MOMETKOW «JIMuHO», mepenaroTcs aapecaTtaMm
HEBCKPBITBIMHU.
7. B ciyuae, eciiu oOpalieHue, MOCTYNUBIIEe ¢ TOMETKON «JIMuHOY», HE SBISETCS
MMACBbMOM JIMYHOT'O XapakTepa, MOoJy4yaTellb JOJDKEH MEPENATh €ro I peruCTpaluu
B OTJIEJI MO paboTe C OOpaIeHUSIMH TPaK/IaH.
8. OOpatieHus, MOCTYNUBIINE MO (HAKCUMWIBHON CBSI3M, MO 3JEKTPOHHOM TOYTE,
MPUHUMAIOTCS U YYUTHIBAIOTCS B KYypHAJIE PETUCTPALIMK OOPAILIEHUN TPaK/IaH.

II1. Perucrpanusi oopameHuni

1. Ha mocTtynuBme B afMUHHUCTPAIIMIO OOpAIEHUs TPAKIAH B MPABOM HIDKHEM
yIay TEpBOM CTpaHUIbl OOpalieHus MPOCTABIISAETCS PETUCTPAIIMOHHBIA IITaMIl
yCTaHOBJIEHHOTO oOpasua. B cimyuae, ecnu MecTo, mpeaHa3HaAuUCHHOE [JIsl [ITaMIIa,
3aHSTO TEKCTOM, IITaMI MOXKET OBITh MPOCTABJIEH B MHOM MeCTe, 00€CIIeYnBaIOIIEM
€ro IpoYTEHHE.

2. OOparmieHusi Ha WHOCTPAHHBIX SI3bIKAX JO PETUCTPAIlMU HAIMpPaBISIOTCS IS
nepeBo/ia B AT€HTCTBO MO BHEIIHEAKOHOMUYECKUM cBsi3siM Pecriyonuku TeiBa. Mx
perucTpays Mpou3BOAUTCS MOCTE MOCTYIICHUS TIEPEBOIA.

3. Ilpu peructpaiu oopaiieHui:

- 00paleHuto TMPUCBAUBACTCS PETUCTPAIMOHHBIA HOMEp, KOTOPBIA COCTOWT W3
MOPSJIKOBOI'O HOMEpa B TEKYIIEM TONly, pa3AeiuTeNs, ABYX MOCIeNHuX nudp roaa
peructparuu u abopeBuarypa obpamienus rpaxiaan —«OI'» (Hanpumep: 56/21-0OT,
56 — MOpsSAKOBBIA HOMEpP B KypHale, 21 — TeKymuid roj, ), NPpU PETUCTPALHU
oOpallieHui, HampaBJICHHBIX TMOYTOBBIM oTmnpaBieHueM — «II» (56/21-OT-11),
MOCTYNUBIINX B WHTEPHET-MPUEMHYIO O(QUIIMATBLHOTO CalTa afMUHUCTPAIIUH, 10
AIIEKTPOHHOM TouTe, nobaBisercs obo3zHaueHue "2" (56/21-0OI'-3), mocTynmuBIINX B
CHEIUANBHBIA MUK VI MMPUeMa MUChbMEHHBIX OOpalleHui TpakaaH J00aBIISeTCS



oboznauenue "A" (56/21-OI'-51), mnpu KOJUIEKTUBHOM OOpallleHUH TOCIE
MOpsAKOBOr0 HOoMepa aobapmsercs abOpeBuarypa "kon" (56/21-kon-II). Ob6pazen
PErucTpaIMOHHO-KOHTPOJbHOM KapTOUKHU MHUChMa MIPUIaraeTcsi K 00palieHuro.

- YKa3bIBAOTCS (haMUJIUS ¥ WHUIIAATIBI 3asIBUTENSI (B UMEHUTEIHHOM TIAJIEXKE) U €T0
aapec. Eciau oOpanienue noamnucano AByMs U 0oJjiee aBTOpaMU, TO PETUCTPUPYIOTCS
MepBbIC JBE WM TpU (PaMUINH, B TOM YHCIC aBTOP, B aJpec KOTOPOTO MPOCST
HaAIpaBUTh OTBET. Takoe oOpalieHne CYUTACTCS KOJIJIEKTUBHBIM.

KonnekTUBHBIMU SIBISIIOTCSL Takke OOpallleHusl, MOCTYNUBIINE OT HMEHU
KOJUIGKTUBOB OpTraHW3alluii W TPEANPUATHN, a TaKKe PE30TIoNUu coOpaHud u
MUTHUHTOB;

- ¢ukcupyercs BUA oOpameHus (xKanoba, KOJUIGKTHBHAs »Kanoba, 3asBiCHHE,
npeniokeHrue, Jenyrarckoe ooOpaiuenue). Ecnu  oOpaieHue rmepeciaHo, TO
yKa3bIBaeTcsi OTKyna oOHO mnoctynwio (u3 Anamunuctpauuu IIpesugeHta
Poccuiickoit ®denepaunu, Anmapara IlpaButensctBa Poccuiickoit ®enepauuu,
Amnmnapata TocymapcrBennoit ymsl  Poccuiickoit  ®eneparum u  T.1.),
MPOCTABJISAIOTCS J]JaTa U UCXOASIIUI HOMEP COMPOBOJUTEILHOIO MUChMA;
- OTMEUAIOTCS COLMAIbHOE MOJIOXKEHUE U JIbIOTHASI KATErOpHsi aBTOPOB OOpaIeHH
(yuactHuk Benukoih OTedecTBEHHOW BOWHBI, MHBAJINJ, NEHCHUOHEP, MHOIOJIETHAs
CEMbsl, OIMHOKAsI MaTh);
- oOparnieHue npoBepsieTcsl Ha MOBTOPHOCTh, P HEOOXOAMMOCTH MPHUKIIAAbIBAECTCS
npenpiaymas Tmepenucka w3 apxuBa. [lOBTOpHBIM cyHWTaeTrcs oOpaleHue,
MOCTYIHUBILIEE OT OJTHOTO U TOT'O K€ aBTOpa M0 OAHOMY U TOMY K€ BOIIPOCY, €CIIA CO
BPEMEHU TMOJa4y NEPBOro OOpaIeHus] UCTEK YCTAHOBICHHBIN 3aKOHOATEIHLCTBOM
CPOK pacCMOTPEHUS WJIU 3asIBUTEIIb HE YJIOBJIETBOPEH MTOJTYUYEHHBIM OTBETOM;
- TPOCTABISAETCA HWCIOIHUTENb M IHQPpP COAEpKaHUS BOMPOCA COTJIACHO
TEMaTUYECKOMY KJIaccUpUKaTopy oOpaiieHuid rpaxknaaH. Eciu B oOpamieHun
CTaBUTCSI HECKOJILKO BOMPOCOB, TO MIU(P MPUCBAUBACTCS KAXKIOMY U3 HUX;
- TMOCTYyNUBIIHE OOpalieHUsT aHHOTUPYIOTCS. AHHOTAIMs JOHKHA OBITh YETKOM,
KpPaTKOM, OTpaXkaTh COJEPKaHKE BCEX BOIPOCOB, MOCTABIECHHBIX B 0OpaIlEHUU.

IIpu »TOM HEOOXOAMMO, YTOOBI 3aIMCh B YYETHOM KapTOuyke OOOCHOBBIBAJIA
aJpECHOCTh HAIIPaBJICHUS TUCbMA Ha PACCMOTPEHHUE;
- BBIHYTBIX M3 CIICHIMAJIBHOTO SII[UKa oOpalleHusx aenaercs ormerka «U3 squka
JUIsl OOpaIeHui rpa)xKaan.
4. Ot oOpalieHusi OTHEISIOTCS IMOCTYNUBIIHME MMAclopTa, IEHHbIe Oymaru, WHbIS
MOJITMHHBIE JOKYMEHTHI (IIPM HEOOXOAMMOCTH C HUX CHUMAIOTCS KOMUHU) U
BO3BpalIalOTCA 3asBUTENIO. J[eHbI'M BO3BpAILIAIOTCS IMOYTOBBIM MEPEBOJOM, IPH
ATOM IOYTOBBIE PACXO/AbI OTHOCATCS HA CUET 3asIBUTEIIS.

B ciyuae, ecnu 3asiBUTENb MpUCTal KOHBEPT C HAKJIIEEHHBIMU Ha HErO0 3HAKaMU
MMOYTOBOM OIJIaThl M HAAMUCAHHBIM aJpPEcoOM, H3TOT KOHBEPT MOXKET OBbITh



WCIIOIB30BaH JIJISI OTIpaBlieHHs] OTBeTa. YUCThIe KOHBEPThI C HAKJICEHHBIMU
3HaKaMH MIOYTOBOM OIUIAThl BO3BPAILIAIOTCS 3aBUTEIIO.

5. OOpaieHre perucTpupyercs He TO03JlHEE YeM B TPEXJIHEBHBIM CPOK
MOCTYIUICHUS.

IV. HanpasJjieHue o0panieHuii Ha pacCMOTpPeHHe

1. ITocne peructpauuu oOpalleHus OpeaceaaTenb IPUHUMAET PEIICHHE O Mepeaaye
oOpaiieHuss Ha paccMoTpeHue. Pemienne o HampaBieHMHM oOOpallleHusi Ha
pPacCMOTpPEHUE MPUHUMAETCS UCXOJI UCKIIIOUUTEIBLHO U3 COepkKaHusl oOpalieHus,
HE3aBUCHUMO OT TOT'O, Ha Yb€ UMsI OHO aJIPECOBAHO.

2. B cnydae, eciu B MUCBMEHHBIX OOpAIIEHUSIX COJEPKATCS BOMPOCHI, pelIeHUe
KOTOPBIX HE€ BXOAUT B KOMIETCHIMIO aIMHHUCTPALMM KOXXyyHa TO HAIpPABISET
oOpallieHus] B TEUEHUE CEMU JTHEN CO JTHS perucTpaly B COOTBETCTBYIOLIUI opraH
WU COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMIlY, B KOMIETECHIMIO KOTOPBIX BXOIUT
pellieHne MOCTaBIEHHBIX B OOpallleHHH BOIPOCOB C YBEIOMIICHHEM TIpaKIaHHHA,
HaIPaBUBIIIETO OOpaIllCHHE.

3. B cnyuae, ecnu pelieHUe MOCTaBIEHHBIX B MUCBMEHHOM OOpAILlEHUH BONPOCOB
OTHOCHUTCSI K KOMIIETEHLIMM HECKOJIbKMX TOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CAMOYIpPABJIEHUS WM JODKHOCTHBIX JIMI, KONUs oOpalieHus
HaIIpaBJIAETCS B COOTBETCTBYIOIINME TI'OCYIAPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O
CaMOYNPABJIEHUS WA COOTBETCTBYIOLINM JTOJZKHOCTHBIM JIULIAM.

4. K mnocrynuBmiemy oOpalieHuI0 NPUKPEIUISIETCS MOpyYeHHUe (Pe30JTroIus)
COJIEPXKUT: (PaMUJIMU Y MHUIIMAJIBI JIUI] (PYKOBOAMUTENEH OPraHOB WIIM CTPYKTYPHBIX
MoJIpa3/IelI€HNI), KOTOPhIM JAaeTCsl MOPYYEHHUE, JAKOHUYHO C(HOPMYIHPOBAHHBIN
TEKCT, NPEANHUCHIBAIOIINI JIeCTBUE, TOPSAOK U CPOKHM PACCMOTPEHUS, MOANUCH
pykoBoauTensi ¢ pacmuppoBkoil. [lopydeHrue MOXKET COCTOSTh U3 HECKOJIBKHX
4acTed, NPEANUCHIBAIOMMNX KaXKIOMY HCIIOJIHUTEII0 CaMOCTOATEIBHOE IEUCTBUE,
MOPSAJIOK U CpOK HcnoiaHeHusi nopydeHus.31. Ilopydenus (pesonrouuu), nuchbma
oopMIIAIOTCS HA CHIEIHATBHBIX OJIaHKAX.

5. [Topyuyenust (pe3onolnuu), NHUCbMa MOAMNKUCHIBAIOTCA  MpeAceaaTesieM
aAMUHUCTPALIMM KOXKYYHA.

6. [To mocTynuBIIMM TeJlerpaMMaM M OOpallleHUsIM IO BOIPOCaM, KaCarOUIUMCS
YpEe3BBIYANHBIX M ABApUMHBIX  CUTyalWW,  3aTparvBarOlllUM  UHTEPECHI
3HAYUTEIBHOTO uncia xutenei Pecyonuku TriBa (OTCYTCTBUE BOABI, OTOIUICHUS,
AIIEKTPOCHAOKEHUS, TIOCIEACTBUS TMOXKapoB U T.I.), paboTra OpraHuzyercs
HE3aMEUIMTENBHO, W 1O HUM  YCTaHAaBIMBAIOTCS  COKPAILIEHHBIE  CPOKHU
PacCMOTPEHUS.



7. moctynuBiIMe OT jAenytatoB BepxoBHoro Xypana (mapiamenrta) PecnyOnuku
TriBa, MIPEICTaBUTEIbHBIX OpraHoB MYHULIATATbHBIX o0pa3oBaHUi,
paccmaTpuBaroTcs B cpok He 0omee 30 qHel co qHs peructpanuu oOpamieHus.
8. OOpameHus, NOCTyNUBLIME W3 PENAKIUN CPEACTB MacCOBOM HH(poOpMauuu
OpPraHoOB MOJIUTUYECKUX MAPTUUA U OOLIECTBEHHBIX OpraHu3aluii (B TOM 4YHCIIE C
npocs0ol  MpOoMH(DOPMHPOBATH O pE3yibTaTax pPACCMOTPEHUS OOpaIieHHs),
paccMaTpHUBaIOTCA B MOPSAAKE, YCTAHOBIEHHOM HacTosuM [lonoxxeHneM.
9. OOpamienusi, MNOCTYNUBLIME N0 HWHPOPMALMOHHBIM CHUCTEMaM  OOILEro
MOJIb30BAHUS, PACCMATPUBAIOTCA B TMOPSJKE, YCTAHOBICHHOM  HACTOSIIIUM
ITonoxennem.
10. VYcrHble oOpamieHus TpaxAaH, MOCTYNHUBIIME MO TenepoHy BO Bpems
«ropAYUX JUHUN» U «upsambix 3gupoB» ['nmaewl - Ilpencenarens [IpaBurenscTBa
Pecnyoniuku ThiBa, TpeOyromue pemeHus, opopMIIsIOTCS MUCbMEHHO Ha OJaHKax
YCTaHOBJICHHOU (POPMEBI U TIepearoTCs B OTAEN MO padoTe ¢ 0OpaIeHusIMHU TpaXKIaH
IUIsl OpraHu3anuu padoThl C HUIMU B YCTAHOBJIEHHOM IOPSIAKE.
11. OGparmienus ¢ mpock0aMu 0 JIUIHOM MPUEME PACCMATPUBAIOTCS KaK OOBIYHBIS
oOpareHus.
12. 3apeructpupoBaHHbIE U PACCMOTPEHHbIE OOpAIlEHHS] B COOTBETCTBUHU C
MOPYYECHUSIMU (PE30JIONMAMU) U TMUChbMAaMU HAIMpPABISIOTCS UCHOJHUTENISAM, TPH
ATOM CEKpETAph CHUMAET HEOOXOAMMOE KOJTUUECTBO KOMHIA.

Opwurunan oOpamieHus: OCTaeTCs B MPUEMHON aJMUHUCTPAIIIH.
13. 3anpemnaercss HampaBisTh OOpalleHHME Ha PACCMOTPEHUE B TOCYJAPCTBEHHBIM
OpraH, OpraH MECTHOIO CaMOYIIPaBJIEHUS WIH JOJKHOCTHOMY JIMILY, PEIIEHUE WU
nercTue (0e31elcTBIE) KOTOPBIX 00KaTyeTCsl.
14. B cnydae, eciau HEBO3MOXKHO HaIlpaBJICHHE OOpallleHUsi HA PacCMOTPEHHUE B
rOCy/IapCTBEHHBI OpPraH, OpraH MECTHOTO CaMOYMPABICHUS WIH JOJKHOCTHOMY
JUIy, B KOMIETEHIMIO KOTOPBIX BXOJUT PELICHUE ITOCTaBICHHBIX BOIPOCOB,
aIMUHHUCTpAIAS KOXKYyHa BO3BpAIllaeT oOpaleHrne TPakKIaHWHY C Pa3bICHEHHEM
€ro mpama 00ajaoBaTh COOTBETCTBYIOIIEE PElIeHUE WK AeicTBHe (0e31eicTBIE) B
YCTaHOBJICHHOM MOPSIJIKE B CY/I.
15. B cnydae, eciau oOpalieHHME HANpaBJICHO HA HCIOJIHEHUE WHOMY Opray,
JOJKHOCTHOMY JIMILY, TO 3asBHUTENb YBEIOMIISIETCSI B CEMUJHEBHBIA CPOK O TOM,
Ky/la HaIllpaBJIEHO €ro OOpalieHne Ha PaCCMOTPEHUE.
16. KoHTponb 3a cpokaMH MCIIOJHEHMS, a TaK)XE IMOJATOTOBKY OTBETA 3asIBUTENIO
OCYIIECTBIISIET MCHOJHUTENb, YKa3aHHBI B MOpy4eHUU NepBbIM. COUCHOIHUTENH
HE TO3JHEE MATH JIHEW IO HMCTEYEHHUs CPOKa HMCIOJHEHUs oOpaiieHusi 0O0si3aHbI
IPENCTABUTh OTBETCTBEHHOMY MCIIOJHUTEII BCE HEOOXOIMMBIE MaTepHalbl s
0000I1IEHNS U TOATOTOBKM OTBETA.



17. B cnydae, eciu B OOpallleHUM TMOCTaBIECHbI HE CBA3aHHBIC IO COJEPHKAHUIO
BOIIPOCHI, OTBETHI MOTYT OBITh JaHBl UCTIOJHUTEISIMU CAMOCTOSTEIBHO, TIPU 3TOM
JOJDKHO OBITH OFOBOPEHO, YTO OTBET JaeTcsi B TMpeaenax KOMIIETCHIUU
MOJIpa3/IeJICHUsI.

18.IcrioTHEHHBIMU CUMTAIOTCSI OOpAllleHUs], €CIIM PACCMOTPEHBI BCE MOCTABIICHHbIE
B HUX BONPOCHI, NPHUHATH HEOOXOAUMBIE MEpPbl U  3asBUTEJIEM JIaHbI
MCUYEPIBIBAIOIINE OTBETHI.

V1. PaccmoTpenue oTaenbHbIX 00palieHni

l. Ecnum B mNHCbMEHHOM OOpallleHWd HE YyKa3aHbl (QamMuwius TIpakJaHUHA,
HarnpaBUBIIEro OOpallleHue, WIM IMOYTOBBIA aApec, MO KOTOPOMY IOJIKEH ObITh
HaIpaBJIeH OTBET, OTBET Ha oOpalleHue He aaercs. Ecin B ykazaHHOM oOpallieHun
COZIEPKATCS CBENECHUSA O IOATOTABIMBAEMOM, COBEPIIAEMOM HIIA COBEPIIECHHOM
IIPOTUBONIPAaBHOM  [JI€HUM, a TaKXkKe O JHULE, €ro IOArOTaBIMBAIOLIEM,
COBEpIIAIOLIEM WJIA COBEPIUMBIIEM, OOpAlllEHHE TNOJJIEKUT HAIPAaBICHUIO B
rOCYIapCTBEHHBIN OpraH B COOTBETCTBUU C €70 KOMIIETEHIUEH.

2. llpy mnOdy4YeHUHM MHUCBMEHHOIO0 OOpallleHHus, B KOTOPOM  COJEpKaTcs
HEICH3ypHbIE JTNOO OCKOPOUTENbHBIE BBIPAXKEHMSI, YIpO3bl JKU3HH, 370POBBIO U
UMYILECTBY JOJIKHOCTHOT'O JIMIIA, JOJDKHOCTHOE JIMIO BIPABE OCTABUTh OOpAlLlEHUE
0e3 oTBeTa IO CYIIECTBY IMOCTABJIEHHBIX B HEM BOIIPOCOB U COOOIIUTH I'PaXIaHUHY,
HalpaBMBILEMY OOpalIeHUE, O HEAOIMYCTUMOCTH 3JI0YIIOTPEOIEHUS TIPaBOM.

3. B caywae, ecnu TEKCT NMHCBMEHHOIO OOpallleHUs HE IOAAAETCS IMPOYTECHHIO,
OTBET Ha OOpallleHue HEe [JaeTcsi W OHO HE IOJUICKUT HAIPaBICHUIO Ha
pPacCMOTPEHNE B TOCYAAPCTBEHHBIM OpraH, OpraH MECTHOI'O0 CaMOYIIPaBIICHUs WIIA
JNOJDKHOCTHOMY JIMILy B COOTBETCTBMM C MX KOMIIETEHLIMEN, O YEM B TEUEHHE CEMU
JHEN cO JIHS peructpauuu oOpalieHus cooOIaeTcs IpaKIaHuHy, HallpaBUBIIEMY
oOpaieHue, eciau ero (haMuaus ¥ MOYTOBBIN aapec MOAJAI0TCs IPOUTEHHUIO.

4. B cnywae, ecnu mpU pacCMOTPEHHM OOpallleHHusl, MOJAHHOIO B HHTEpecax
TPETBUX JHUL, BBIICHWIOCH, YTO OHM HMCBMEHHO BO3Pa)XalOT NPOTHB €r0
paccMOTpPEHHUs, PACCMOTPEHNE 00pallleHus PEeKpaIlaeTcs.

VII. Kontposnsb 3a paccMoTpeHrEM O0OpalieH i

1. Ha o0coOblii KOHTpONb CTaBATCS OOpaleHusi, B KOTOPBIX COOOIIAETCS O
KOHKPETHBIX HApPYIICHUSX 3aKOHHBIX MPaB W MHTEPECOB TPa)aaH, OOpaIeHUs 0
BOIIPOCaM, UMEIOIIMM  OOJblIoe  OOIIECTBEHHOE 3HAYEHHUE, KOJJICKTUBHBIC
MTOBTOPHBIE OOpaIllCHHS.



2. Ha ocoOblii koHTposb cTaBArca nopydeHus llpesmgenta Poccuiickoii
denepanum, [Ipencenarens [IpaBuTenscTBA Poccuiickoit denepanum,
npeacenareneit mamat DenepanvbHoro Cobpanusi Poccuiickoit  ®Denepanuu,
Anvunuctpauun  I[Ipesmnenrta  Poccuiickon ~ denepanyu,  IOJIHOMOYHOIO
npeactasurens IIpesunenta Poccuiickoit @enepanun B CubupckoM deaepaibHOM
OKpyre O pPacCMOTPEHUM OOpalleHH, IOCTaBJIEHHBIX JTHUMHU OpraHaMH Ha
KOHTPOJb. [Ipu 3TOM /151 TakKMX OOpaIeHnil yCTaHABIMBAETCSI COKPAIICHHBIA CPOK
PacCMOTPEHUS.

3. KoHTposp 3a cOONIOAEHUEM CPOKOB PAaCCMOTPEHMS OOpallleHHi OCYILECTBIISAET
CEeKpeTapeM NMPUEMHON aAMUHUCTPALIIH.

VIIL. Ilpoanenue cpoka pacCMOTpEHUs 0OpaIeHn i

1. B cnygasx, TpeOyrommux s pa3penieHdus BOMPOCOB, ITOCTaBICHHBIX B
oOpalieHuH, MPOBEACHUS CIICIUATLHON MPOBEPKH, HCTPEOOBAHMS JTOMOTHUTEIBHBIX
MaTepuajioB, MPUHITHSA JOMOJHHUTEIBHBIX MEpP, CPOKH PACCMOTPEHHUS OOpaIeHui
MOT'YT OBITH TMPOMJICHBI, HO He Oosee yeM Ha 30 nHEW ¢ coolbiieHueM 00 ATOM
3asIBUTENIO 1 000CHOBAaHMEM HEOOXOIMMOCTH TIPOJICHHS CPOKOB.

2. [IponneHue CpoKOB MPOU3BOAMTCS IO CIY>KCOHOH 3alMCKE OTBETCTBECHHOIO
WCTIOJIHUTENISA. YBEIOMJIEHHE O TIPOMJICHHH CpPOKa PacCMOTPEHHUsS OOparieHus
(IpOMEXKYTOUYHBIM OTBET) 3a01arOBPEMEHHO HAIIPABIIICTCS 3asIBUTEITIO.

IX. TpeboBanus k 0OpMICHUIO OTBETA HA OOpaIlieHne

1 OtBersl Ha oOOpalieHusi TOJNHUCHIBAECT TMpEAceNaTeNb aJIMHHHUCTPAINH
KOXYYHa.

2. Tekcr oTBeTa JOJKEH H3J1aratbCsi 4YETKO, IOCJIEOBAaTENbHO, KpaTKO,
MCYEPIIBIBAOIIE J1aBaTh OTBET HA BCE IMOCTABJIEHHBIE B MHMCbME BOIpochl. Ilpu
MOJATBEPkKAEHUU (HAKTOB, U3JIOKEHHBIX B jkKajlo0€ O HapYIIEHUHU IpaB, CBOOOJ WM
3aKOHHBIX HMHTEPECOB TpaXkJaHWHA, B OTBETE CJEAyeT yKa3blBaTh, YTO >Kanoda
000CHOBaHa, (PaKTbl NOATBEPAWINCH, U KaKu€ Mepbl NPHUHATHI K BUHOBHBIM
JOJKHOCTHBIM JIMLIAM.

3.PaccMoTpenue oOpaieHusi, CoJEpKallero BOMNPOCHl, HUMEIoUIMe OOoNbIIoe
OOLIECTBEHHOE 3HAYEHUE, MOXET ObITh BbIHECEHO Ha 3acefanue IIpaButenbcTBa
Pecniy6uku TriBa.

4. OtBeThl 3asABUTENSIM I€UATAlOTCS Ha OJaHKaX aJMUHHUCTpALMU KOXyyHa. B
JICBOM HWXHEM YIJy OTBETa 3asBUTENI0 00s53aTENbHO YKa3bIBAIOTCS (PaMuiIus,
UCTIOJTHUTENSL U HOMEP €ro CiayeOHoro TenedoHa.

5 Ecnu Ha oOpallieHre JaeTcsi IPOMEXYTOUYHBIM OTBET, TO B TEKCTE YKa3bIBAETCS
CPOK OKOHYATEJIBHOI'0 pa3pelIeHus BOIIPOCa.



6. Ilocne 3aBepuieHUs paccMOTpPEHUs] OOpallleHus U O(QOpPMIIEHUS OTBETA, OTBET
HaIpaBJIsIeTCs 3asiBUTEN0. B agpecare ykas3bIBaeTcsl JOMAIIHWKA agpec 3asBUTEN,
dhamuvs, uMsi, OTYECTBO.

7. OTBeT Ha KOJUIEKTUBHOE OOpAILEHUE HAIPABJISAETCS JIMILY, YKA3aBIIEMY CBOU
OOpaTHBIN azapec g OTHPAaBKU OTBETA, JIMOO JUILY, MOANKCABLIEMY OOpalieHHE
MIEPBBIM, €CIIM YKA3aH €ro aJipec.

8. B cayuae, eciu B KOJJIEKTUBHOM OOpallleHUU HE yKa3aHbl aipeca U OHO HE
MPU3HAHO AHOHUMHBIM (HApUMEp: XKWIbLBI J10MA, KUTEIU JI€PEBHU, PAOOTHUKHU
OOJIbHUIIBI, YIEHBl TPYIOBOTO KOJIJICKTHBA), OTBET HAMpaBisieTCsl B OIHY U3
KBapTHp, AAMUHHUCTPALMIO MYHUIMOAIBHOTO OOpa3oBaHWs, OpraHU3alMio, Ha
IpEANpUsTUE.

9.  IloanuHHMK OOpallleHusl U BCE MaTepuaibl, OTHOCAIIMECS K PACCMOTPEHMUIO,
NEPENAIOTCS B IPUEMHYIO aIMUHUCTPALIUH.

10. IIpunokeHHble K OOpALICHUIO MOAJUHHUKUA JIOKYMEHTOB, IIPUCIIaHHBIC
3asIBUTENIEM, OCTAlOTCA B J€Je, €CJIM B MHCbME HE COAEPKUTCA IMpochba 00 ux
BO3Bparte.

11. Ilocne moamucaHusi OTBET PETUCTPUPYETCS CEKpeTapeM (CTaBUTCs Jaara u
HOMEp, IPUCBOCHHBIN OOpAIICHUIO IPU PETUCTPALlMU) U MEPEAAETCs AJs OTIPABKU
Kypbepy, Jajiee AeJaeTcsi OTMETKY O HalpaBJICHUM OTBETA.

12. Ilepenucka 1o paccCMOTPEHUIO OOPALIEHUH XPAHUTCA MATh JIET.

X. Opranunsanus JUYHOT O IIpUeMa rpaxaas

1. IIpuem rpakaaH B aAMUHUACTPALIMM KOKYYHA OCYLIECTBIISIETCS B COOTBETCTBHUH C
rpauKOM, KOTOPBIN YTBEPKAAETCS PYKOBOJIUTEIIEM.
2. Nudopmanust o Mmecte npuema, a Takyke 00 YCTaHOBJIEHHBIX JJIA IpUEMa THAX U
yacax JJOBOJUTCS O CBEJICHUS TPaXK/IaH.
3 [Homyck TrpaxIaH [IJs JUYHOTO NpPUEMa OCYIIECTBISETCA IO JOKYMEHTY,
YAOCTOBEPSIOIEMY JTUYHOCTD.
4. IIpuem rpak1aH OCyIIECTBIISIETCS B MOPSAJIKE OYEPEAHOCTH. ['pakiane, UMEroIne
B COOTBETCTBHUU € 4acThlo 6 crathu 5 3akoHa Pecniyosnmuku TeiBa ot 16 HosOpst 2012
r. Ne 1590 BX-1 «O HONONHUATENBHBIX FApaHTUAX pealu3aluy MpaBa IPakJaH Ha
obOpamenrie B PecmyOnuke TpiBa» mpaBo BHEOYEPETHOTO TMpHUEMa, a TaKKe
BETEpaHbI TPYyJla U Ya0aHbI-THICSIYHUKH MPUHUMAIOTCSI BHE OUepeIu.
3. [IpueM rpaxknan pyKOBOAUTEISIMH MMPOBOAUTCS MO MPEIBAPUTEITHLHON 3aITHCH.
3anuch OCYIIECTBISETCS CEKPETAPEM B )KYpHAII.

[Ipu 3amucu Ha NpueM BBISICHAIOTCA (pamMuiaus, UMs, OTYECTBO 3asBUTENS, €O
JIOMAIIIHUN ajpec, TeaedoH.



IIprem cexkperapro Ha IPEABAPUTEIBHYIO 3aIIMCh MPOBOJAUTCS exeqHEBHO ¢ 8.30
no 12.30.
6. Bo Bpemsi IMYHOrO mpHieMa TPakIaHWH HMEET BO3MOXXHOCTh H3JIOKHTHh CBOE
oOpaieHue yctHo nu0O0 B MUCBMEHHOM Qopme. ['pakgane uMEOT mpaBo Ha
yJOCTOBEpeHHE (haKTa NpHEMa NUCbMEHHOIO OOpallleHusl IyTeM IPOCTaBICHUS
MOJIUCHU C yKa3aHUEM JaThl, (aMIINM U WHUIMAIOB HA BTOPOM MPEICTABICHHOM
IPaXIaHUHOM 3K3EMIUIIpE OOpAIEHUsI YIOJIHOMOUYEHHBIM JHMIIOM (JIOJKHOCTHBIM
JUIOM) OpraHa, IpUHIBIIMM OOpalieHHe.
7. B perucTpanmoHHO-KOHTPOJBHYIO KapTOUKy JHMYHOTO IpHeMa TpakIaHUHA
3aHOCSITCSI CBEJIEHUS O 3asIBUTEIIE U COACPKAHUE OOpaLCHMUS.
8. B cmyuae, ecnu M3I0KEHHBIE B YCTHOM OOpamieHuu (akThl U 0OCTOSTENHCTBA
ABIIAIOTCA OYEBUJIHBIMM M HE TPeOyIOT AONOJHUTEIBHONM NPOBEPKH, OTBET Ha
oOpalleHue ¢ corlacus IpakJIaHWHA JaeTcsi B XOH€ JINYHOIO IPHEMA, O YEM
JeNlaeTcsl 3aMUCh B KapTOUKE JIMYHOTO IPUEMa IpakIaHHUHA.
9. Ilo okoHYaHUU TMpUEMa PYKOBOAMTENb TOBOJMUT 10 CBEJICHUS 3asABUTENA CBOE
peuieHue, UHQOPMHUPYET O TOM, KOMY OyAeT MOPYyUYEHO PACCMOTPEHHE U MPUHATHE
Mep O €ro 00pallleHHUIO.
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