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MYHHIJ;HIIAJI,[(hlf P All 0 H 
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IIOCTAHOBJIEHHE 
a,n;MHHHCTJ)a.QHH y .rryr-XeMCKOro K0)1()')'1Ia 

y .rryr-XeM KO)l(Y)'H qar1>1pra3hIHhIH 
~OKTAAJibl 

OT « ~,}.;» MapTa 2022 ro,n;a N~ Id 6 

06 yrBep~euuu IlpaBHJI Bnyrpeuuero Tpy,11;0Boro pacnopsmKa A,n:MuuucTpan;uu 
Myuun;unaJihnoro paii:oua « Y Jiyr-XeMcKuii KOilCYYH Pecny6JIHKH TLrna» 

B cooTBeTCTBHH c Tpy,n;oBhIM Ko,n;eKCOM PoccHiicKoii <l>e,n;epa.QHH H B u;eIDix 
yKpem1emu1 TPY.D:OBOH ,n;HC.QHIIJIHHhI, 3Q>Q>eKTHBHOH opraHH3a.QHH TJ)y,n;a, 
pa.QHOHaJihHOro HCIIOJih30BaHIUI pa6oqero BpeMeHH H IIOBhllleHIUI KaqecTBa 
pa6oT, a,n;MHHHCTJ)a.QIUI Y.rryr-XeMcKoro KO)l(Y)'Ha IIOCTAHOBJUIET: 
1. YTBep,n;HTh o,n;o6peHHhIH CoBeToM TPY.D:OBoro KOJIJieKTHBa IIpaBHJia 

BHYTJJeHHero TPY.D:OBoro pacIIop.si,n;Ka a,n;MHHHCTJ)a.QHH M)'HH.QHIIaJihHOro 
paiioHa «Y.rryr-XeMCKHH KO)l(YYH Pecey6rrHKH T1>rna». 

2. IlpH3HaTh )'TPaTHBmHM cHrry IIocTaHoBrreHHe a,n;MHHHCTJ)a.QHH Y.rryr­
XeMcKoro KO)l(Y)'Ha OT 13.06.2017 ro,n;a N~ 330 «06 )'TBep)l(,n;eHHH IIpaBHJI 
BHYTJJeHHero TPY.D:OBoro pacIIop.si,n;Ka». 

3. CHcTeMHOM)' a,n;MHHHCTJJaTopy a,n;MHHHCTJ)a.QHH KO)l(yyHa pa3MeCTHTh 
HaCTO.sII.Qee IIOCTaHOBJieHHe Ha oQ>H.QHaJihHOM ca:H:Te a,n;MHHHCTJ)a.QHH 
KO)l(Y)'Ha. 

4. KoHTJ)OJlh 3a HCIIOJIHeHHeM HaCTO.sII.Qero IIOCTaHOBJieHIUI B03JIO)l(HTh Ha 
Tyrrym A.q. -ynpaBJI.sIIOI.Qero ,n;erraMH a,n;MHHHCTJ)a.QHH KO)l(yyHa. 

IIpe,n;ce,n;aTerrh 
a,n;MHHHCTJ)a.QH E.M.EaJI6aK 



y TBep)K,lI,eHO 
IIOCTaHOBileHJieM a)J,MHHHClpaD;HH 

y nyr-XeMCKOro KO)KyyHa 
OT «_» MapTa 2022 r. N2 _ _ 

IIPABHJIA 
BH)"fpeHHero TPY.D.OBoro pac11op.SI.n.Ka 

A.n.MHHHClpaU:HH MYHHU:HIIanbHoro paifoHa « Y nyr-XeMcKHli KO)KYYH Pecey6nHKH Tnrna» 

I. OElQHE IIOJIO)l{EHIDI 

I. I . HacTo.Sirn;He IlpaBHna BHYlpeHHero TPY.D.OBoro pac11op.SI.LJ.Ka B A.n.MHHHClpaU:HH 
MYHHU:HIIanbHoro palioHa « Y nyr-XeMcKHli KO)KYYH Pecey6nHKH Tnrna» (.n.anee 
HMettyeMI>Ie - IlpaBHna) p3.3pa6oTaHbI B cooTBeTCTBHH c Tpy.n.oBbIM Ko.n.eKCOM P<I> H 
HHbIMH HopMaTHBHbIMH aKTaMH, perynHpyrorn;HMH Bo11pocn1 TPY.LJ.OBbIX OTHomeHHH. 

I .2. IlpaBHna perynHpyroT TPY.D.OBoli pac11op.SI.LJ.OK pa6oTHHKOB A.n.MHHHClpaU:HH 
'---"' MYHHU:HIIanbHoro palioHa «Ynyr-XeMcKHli KO)KYYH Pecey6nHKH Tnrna» (.n.anee -

a.n.MHHHClpau;H.SI KO)Kyytta), pa60Ta10rn;Hx 110 TPY.LJ.OBOMY .n.orosopy. 
I .3. ,l(IDI u;eneli HaCTO.Slll1;HX IlpaBHil 110)1, «a,lJ,MHHHClpau;HeH KO)KyyHa» IIOHHMalOTC.SI: 

11pe.n.ce.n.aTenI>, 3aMeCTHTenH 11pe.n.ce.n.aTeIDI, PYKOBO.LJ.HTenH C'fPYKTYPHbIX 110.n.pa.3.n.eneHHH, 
y11paBIDIIOll1;HH .n.enaMH, HaqanbHHKH OT,lJ,enoB, c11eu;HanHCTbI H TeXHHqecKHH, 
06cny)KHBa10rn;Hli 11epc0Han. 

2. IIOP.5!,l(OK IIPHEMA M YBOJThHEHIDI PAEOTHHKOB OP1AHH3A1(HH 

2. I. JlHu;a, )KenaIOrn;He pa6oTaTb B a,lJ,MHHHClpaD;HH KO)KyyHa, IIO,lJ,alOT Ha HM.SI 
11pe.n.ce.n.aTeID1 a)J,MHHHClpaD;HH KO)KyyHa COOTBeTCTByIOrn;ee 3a.SIBileHHe 0 IIpHeMe Ha 
pa6ozy, H 3aKilJOqaJOT c a,lJ,MHHHClpau;HeH KO)KyyHa (B IlHD;e IIpe.n.ce.n.aTeIDI 
a.n.MHHHClpaU:HH Ko)KyyHa) TPY.LJ.OBOH .n.orosop. 

Tpy.n.oBoli .n.oroBop - cornameHHe Me)l()J,y a.n.MHHHClpau;Heli KO)KyyHa H pa6oTHHKOM, 
'-../ B COOTBeTCTBHH c KOTOpbIM a,lJ,MHHHClpaD;H.SI KO)Kyytta o6.SI3yeTC.SI IIpe.n.ocTaBHTb 

pa6oTHHKY pa6ozy 110 o6ycnoBneHHOH TPY.LJ.OBOH <PYHKu:HH, 06ec11eqHTb ycnoBH.SI lpy.n.a, 
11pe.n.ycMOlpeHHbie Tpy.n.oBbIM KO.LJ.eKCOM P<I>, cBoeBpeMeHHO H B 11onHOM p3.3Mepe 
BbIIInaqHBaTb pa60THHKY 3apa60THyro 11nazy, a pa60THHK o6.SI3yeTC.SI nHqHo BbIIIOilH.SITb 
011pe.n.eneHHyro 3THM cornameHHeM TPY.LJ.OBYIO cpyHKD;HIO, co6n10.n.aTb HacTo.Sirn;He 
IlpaBHna. 

,l(oroBop 3aKilJOqaeTC.SI B IIHCbMeHHOH cpopMe B 2-x 3K3eMIIIDipax, Ka)K)J,bIH H3 
KOTOpbIX 110.n.11HcI>rnaeTc.SI cTopoHaMH. 0.LJ.HH 3K3eMIIIDip TPY.LJ.OBoro .n.oroBopa 11epe.n.aeTC.SI 
pa60THHKy, .n.pyroli xpaHHTC.SI B IlffqHOM .n.ene pa60THHKa (B OT)J,ene Ka.n.poB). 

Tpy.n.oBoli .n.oroBop MO)KeT 3aKn10qaTbC.SI Ha Heo11pe.n.eneHHbIH cpoK H Ha cpoK He 
6onee 5 neT. CpoqHbIH TPY.LJ.OBOH .n.oroBop MO)KeT 3aKn10qaTI>C.SI 110 HHHU:HaTHBe 
a,lJ,MHHHClpaD;HH KO)KyyHa nH6o pa60THHKa TOilbKO B cnyqa.Hx, 11pe.n.ycMOlpeHHbIX 
.n.elicTByIOrn;HM 3aKoHo.n.aTenI>cTBOM (.D.IDI 3aMeHI>I BpeMeHHO OTCYTCTBy10rn;ero pa6oTHHKa, 
3a KOTOpbIM B COOTBeTCTBHH c 3aKOHOM coxpaH.SieTC.SI MeCTO pa60TbI; c IIeHCHOHepaMH IIO 
B03pacTy, c 3aMeCTHTeIDIMH IIpe.n.ce.n.aTeIDI a,lJ,MHHHClpaD;HH KO)KyyHa, rnaBHbIM 
6yxranTepoM H B .n.pyrHx cnyqa.Hx). 



- COBepmeuue XHUJ,eHHB (B TOM 1IHCJie MeJIKOro) HM)'IIJ;eCTBa a,n;MHHHC'I]Jall;HH KO)l(yyHa, 

pac'I]JaTbI, YMhimJieHHoro ero yttHtJ:TO)l(eHIDI HJIH noBpe~eHIDI, ycTaHOBJieHHhlX 

BCTYIIHBIDHM B 3aKOHH)'IO CHJIY IIpHrOBOpOM cy.n;a HJIH IIOCTaHOBJieHHeM opraHa, 

ynonHoMotJ:eHHoro Ha npHMeHeHHe a,n;MHHHC'I]JaTHBHhIX B3hICKaHHii; 

- uapymeuue paooTHHKOM Tpeoosauuii no oxpaue TpyJJ;a, ecnH 3TO HapymeHHe 

IIOBJieKJIO 3a co6oii T.Sl)l(KHe IIOCJie,n;CTBIDI; 

• COBepmeHHe BHHOBHbIX .n;eiiCTBHH pa60THHKOM, Henocpe,n;CTBeHHO 

o6CJIY)l(HBaIOrn;HM ,n;eHe)l(Hble HJIH TOBapHbie u;eHHOCTH, eCJIH 3TH .n;eiiCTBIDI ,n;aIOT 

OCHOBaHHe ,n;JISI yrpaTbl JJ:OBepHB K HeMy co CTOpOHbI a,n;MHHHC1]Jall;HH; 

• npHIDITHe Heo60CHOBaHHOro pemeHIDI 3aMeCTHTeJISIMH rnaBbI H rnaBHbIM 

6yxranTepoM, IIOBJieKmero 3a co6oii HapymeHHe coxpaHHOCTH HMyrn;ecTBa 

a,n;MHHHC1]Jall;HH KO)l(yyHa, HenpaBOMepHoe ero HCIIOJib30BaHHe .HJIH .HHOH yrn:ep6 

HMyrn;ecTBY a,n;M.HHHC1]Jan;HH KO)l(yyHa. 

7 .2. ,1l;HCll;.HIIJIHHapHoe B3bICKaHHe MO)l(eT 6bITb HaJIO)l(eHO TOJibKO rJiaBOH 

a,n;M.HH.HC1]Jall;H.H. 

,n:o IIp.HMeHeHIDI ,n;HCll;HIIJI.HHapHoro B3bICKaHIDI a,n;M.HHHC1]Jall;IDI ,n;OJI)l(Ha 

3a1]Je6oBaTb OT pa60TH.HKa o6n.SICHeH.He B IIHCbMeHHOH cpopMe. B CJIY1Iae OTKa3a 

pa60TH.HKa ,n;aTb YKa3aHHOe o6n.SICHeH.He COCTaBJISieTC.SI COOTBeTCTByIOIIJ;.HH aKT. 
\,,J 

,1l;HCI.J;HIIJI.HHapHoe B3bICKaH.He npHMeIDleTC.SI He II03,n;Hee o,n;Horo MeC.SII.J;a co ,n;IDI 

o6Hapy)l(eHIDI npocTynKa, He C1IHTa.SI BpeMeH.H 6oJie3HH pa60TH.HKa, npe6bIBaHIDI ero B 

OTnyCKe. 

,1l;HCll;HIIJI.HHapHoe B3bICKaH.He He MO)l(eT 6bITb np.HMeHeHO II03,n;Hee 6 Mecxu;eB co ,n;IDI 

coBepIIIeHIDI npocrynKa. 

3a Ka)l(,n;bIH ,n;HCI.J;.HIIJIHHapHbIH npocrynoK MO)l(eT 6bITb IIp.HMeHeHO TOJibKO o,n;HO 

,n;HCll;HIIJIHHapHoe B3bICKaH.He. 

Pacnop.SI)l(eHHe o npHMeHeHHH ,n;HCI.J;HIIJIHHapHoro B3hICKaHIDI o6nSIBJISieTcx 

pa6oTHHKY no.n; paCII.HCKY B TetJ:eH.He 1]JeX ,n;Heii co ,n;IDI ero H3,n;aHIDI. 

7 .3. EcJIH B TetJ:eH.He ro.n;a co ,n;HH npHMeHeHIDI ,n;HCI.J;HIIJIHHapHoro B3bICKaHIDI 

pa60TH.HK He 6y,n;eT IIO,n;BeprttyT HOBOM)' ,n;HCll;.HIIJI.HHapHOM)' B3bICKaHHIO, TO OH C1IHTaeTCSI 

He .HMelOIIJ;HM ,n;HCI.J;.HIIJI.HHapHoro B3bICKaHIDI. 

MMHHHC'I]JaU:IDI .n;o HCTetJ:eHIDI ro.n;a co ,n;HH npHMeHeHIDI ,n;HCI.J;HIIJI.HHapHoro 

B3bICKaHIDI .HMeeT npaBO CIDITb ero c pa6oTHHKa IIO co6CTBeHHOH .HH.HI.J;HaT.HBe, npocbf 

caMoro pa6oTHHKa (H3JIO)l(eHHOH B II.HCbMeHHOM 3a.SIBJieHHH), xo,n;aTaHCTBY ere< 

Henocpe.n;cTBeHHoro pyKoBo,n;HTeJISI. 

HacToxrn;He IIpaBHJia BbIBeIIIHBaIOTCSI BO Bcex C1]JYKTYPHhIX no.n:pa3,n;eJieHIDIX 

a,n;M.HH.HC'I]Jall;.HH KO)l(yyHa Ha B.H,n;HOM MeCTe. 



rpy,n;oByIO KHlDKKY He BHOC.SITC.SI, 3a HCKJII01IeHHeM C.JIY1IaeB, Kor,n;a )l;HCU:H11JIHHapHbIM 

B3hICKaH11eM .SIBJI.SieTc.SI yBoJihHeH11e. 

2.6. IlpeKpameHHe H paCTOp)l(eHHe rpy,n;oBoro ,n;oroBopa MO)l(eT HMeTh MeCTO TOJibKO 

110 ocHoBaHH.SIM, 11pecycMorpeHHDIM ,n;e:HcTBYIOIUHM 3aKoHo,n;aTeJihCTBOM. Pa6oTHHKH 

HMeIOT 11paBo pacToprttyTh rpy,n;oBo:H ,n;oroBop 110 co6cTBeHHOMY )l(eJiaHHIO, 11pe,n;y11pe,n;11B 

06 3TOM a,n;MHHHCTIJaU:HIO B 11HChMeHHOH cpopMe 3a 2 He,n;eJIH (14 KaJieH,n;apHbIX ,n;He:H). 

CooTBeTCTByromee 3a.SIBJieH11e ( c HaJIH1IMeM BH3hI He11ocpe,n;cTBeHHoro pyK0Bo,n;11TeJI.SI 

pa60THHKa) 110,n;aeTC.SI B 11p11eMttyIO 11pe,n;ce,n;aTeJI.SI a,n;MHHHCTIJaU:HH KO)l(yyHa. 2-
He,n;eJihHbIH cpoK HC1IHCJI.SieTc.SI co ,n;H.SI, cJiecy10mero 3a ,n;HeM per11crpau:1111 3a.SIBJieHH.SI. 

B C.JIY1Ia.SIX, Kor,n;a 3a.SIBJieH11e pa6oTHHKa 06 yBOJihHeHHH 110 ero 11H11u:11aT11Be 

o6ycJIOBJieHo HeB03MO)l(HOCThIO 11po,n;oJI)KeHH.SI HM pa6oTDI 110 yB~HTeJihHOH 11p111I11He 

(BblXO)l; Ha 11eHCHIO H ,n;pyr11e C.JIY1IaH), a TaK)Ke B C.JIY1Ia.SIX ycTaHOBJieHHOro HapymeHH.SI 

a,n;MHHHCTIJau:11e:H KO)l(yytta 3aKOHOB H HHblX HOpMaTHBHbIX 11paBOBblX aKTOB, 

co,n;ep)l(am11x HOpMbI rpy,n;oBoro 11paBa, ycJIOBHH rpy,n;oBoro ,n;oroBopa a,n;MHHHCTIJaU:H.SI 

o6.SI3aHa pacToprttyTh TJ)y,n;oBo:H ,n;oroBop B cpoK, YKa3aHHhIH B 3a.SIBJieH1111 pa6oTHHKa. 

,[(o HCTe1IeHH.SI cpoKa 11pe,n;yIIpe)K)l;eHH.SI 06 YBOJibHeHHH pa60THHK HMeeT 11paBO B 

JII06oe BpeM.SI OT03BaTh CBOe 3a.SIBJieHHe. YBOJihHeHHe B 3TOM C.JIY1Iae He 11p0113BO)l;HTC.SI, 

'--" ecJI11 Ha ero MeCTO He 11p11rJiarneH B 11HChMeHHOH cpopMe ,n;pyro:H pa6oTHHK, KOTOPOMY B 

COOTBeTCTBHH c 3aKOHO)l;aTeJihCTBOM He MO)l(eT 6hITb OTKa3aHO B 3aKJII01IeHHH rpy,n;oBoro 

,n;oroBopa. 

Ilo 11cTe1IeH1111 cpoKa 11pecy11pe)K)l;eHH.SI 06 ysoJihHeHHH pa6oTHHK HMeeT 11paBo 

11peKpaTHTh pa6ory. 

EcJIH 110 11cTe1IeHHH cpoKa 11pe.n:Y1Ipe)K)l;eHH.SI 06 yBoJihHeHHH TJ)y,n;oBo:H ,n;oroBop He 

6hrn pacToprHyT, H pa6oTHHK He HacTaHBaeT Ha yBOJibHeHHH, To ,n;e:HcTBHe TJ)y,n;oBoro 

,n;oroBopa 11po,n;OJI)l(aeTC.SI. 

Ilo corJiarneHHIO Me)K)l;y pa6oTHHKOM 11 a,n;MHH11crpau:11e:H TJ)y,n;oBo:H ,n;oroBop MO)l(eT 

pacToprHYT 11 ,n;o HCTe1IeHH.SI cpoKa 11pecy11pe)l(,n;eHH.SI 06 ysoJihHeHHH. 

Pa6oTHHK, 3aKJII01IHBilIHH rpy,n;oBo:H ,n;oroBop c ycJIOBHeM 06 HCl1hITaTeJihHOM cpoKe, 

HMeeT 11paBO pacToprttyTh rpy,n;OBOH ,n;oroBop B 11epHO)l; HCl1blTaHH.SI, 11pe,n;y11pe,n;HB 06 

3TOM a,n;MHHHCTIJaU:HIO B 11HCbMeHHOH cpopMe 3a TJ)H )];ff.SI . 

2. 7. IIpeKpameH11e rpy,n;oBoro ,n;oroBopa ocpopMJI.SieTc.SI pac11op.SI)l(eHHeM 

'-...../ a,n;MHHHC'I'paU:HH KO)l(yyHa. 

2.8. B ,n;eHh yBOJihHeHH.SI a,n;MHHHCTJ)aU:H.SI o6.SI3aHa BhI,n;aTh pa6oTHHKY ero TJ)y,n;oByIO 

KHH)l(KY c BHeceHHeM B Hee 3al1HCH 06 YBOJibHeHHH, 11pOH3BeCTH c HMM OKOH1IaTeJihHblH 

pac1IeT, Bbl)l;aTh (11pH HaJIH1IHH 11HCbMeHHOro 3a.SIBJieHH.SI pa60THHKa) KOl1HH ,n;oKyMeHTOB, 

CB.SI3aHHbIX c pa60TOH. IlpH 110.JI)'1IeHHH pac1IeTa pa60THHK o6.SI3aH 11pe,n;cTaBHTb B Kacey 

6yxraJITep1111 110JIHOCTblO 3a110JIHeHHblH o6xo,n;HOH JIHCT, 110)l;TBep)K)l;aIOmHH OTCYTCTBHe 

KaKHX-JIH6o MaTepHaJibHblX 11peTeH3HH co CTOpOHbl a,n;MHHHC'I'paU:HH. ,[(HeM YBOJibHeHH.SI 

cq11TaeTC.SI 11ocJie,n;HHH ,n;eHh pa6oThI (,n;aTa, YKa3aHHa.SI B pac11op.SI)l(eHHH). 

2.9. Ilo 11HCbMeHHOMY 3a.SIBJieHHIO pa6oTHHKa a,n;MHHHC'I'paU:H.SI KO)l(yyHa o6.SI3aHa 

BbI)l;aTh eMY B 3-x,n;HeBHblH cpoK, 6e3B03Me3)l;HO, Ha,n;rre)l(ame 3aBepeHHbie KOl1HH 

)l;OKYMeHTOB, CB.SI3aHHblX c pa60TOH (KOl1HH pac11op.SI)l(eHH.SI 0 11pHeMe Ha pa6oTy, 

pac11op.SI)l(eH11:H o 11epeBo,n;ax Ha ,n;pyryro pa6ory; pac11op.SI)l(eHH.SI 06 ysorrhHeHHH c 

pa60ThI; KOl1HIO rpy,n;OBOH KHH)l(KH; c11paBKH 0 3apa6oTHOH IIJiaTe, nepHo.n;e pa60Tbl B 

a,n;MHHHC'I'paU:HH KO)l(yyHa). 

3. OCHOBHbIE OE513AHHOCTM M I1P ABA P AEOTHMKOB OPr AHM3AUMM 



IlpaBO Ha HCnOJib30BaHHe OTIJYCKa 3a nepBbIH ro.n: pa60TbI B03HHKaeT y pa60THHKa 
no 11cTeqeH1111 6 MecHu;eB HenpepbIBHOH pa6oTbI B OpraH113au;1111. Ilo corJiameHHIO Me)l(.n:y 
pa60THHKOM II a.n:MHHHCrpau;11e:H: OTIJYCK MO)l(eT 6bITb npe.n:ocTaBJieH II .n:o HCTeqeHHH 6 
MeCHIJ;eB, a B CJie.n:yIOIIJ;HX C~aHX npe.n:ocTaBAAeTCH B o6H3aTeJibHOM nopH.n:Ke: 

• )l(eHIIJ;HHaM - nepe.n: OTIJYCKOM no 6epeMeHHOCTH II po.n:aM HJIH Henocpe.n:CTBeHHO 
nocJie Hero, JIH6o no OKOttqaHHH OTIJYCKa no yxo.n:y 3a pe6eHKOM; 

• pa6oTHHKaM, yc@HOBHBillHM pe6eHKa (.n:eTeii) B B03pacTe .n:o 3 MeCHIJ;eB. 
Ilo corJiameHHIO Me~ pa60THHKOM II a.n:MHHHCrpau;11e:H: OTnycK MO)l(eT 6bITb 

pa3.n:eJieH Ha qacTH. IlpH 3TOM XOTH 6bI o.n:mi 113 qacTeH 3Toro OTIJYCKa .ll:OJI)l(Ha 6@Tb He 
MeHee 14 KaJieH.n:apHbIX .n:HeH. 

Ilpo.n:JieH11e HJIH nepeHeceHHe e)l(ero.n:Horo onJiaq11BaeMoro OTIJYCKa, OT3bIB 113 
OTnycKa .n:onycKaIOTCH B c~aHx 11 B nopH.n:Ke, npe.n:ycMorpeHHbIX Tpy.n:oBhIM Ko.n:eKCOM 
P<l>. 

IlpH YBOJibHeHHH pa6oTHHKY BhlnJiaq11BaeTCH KOMneHcau;HH 3a Bee 
HeHCnOJib30BaHHbie OTIJYCKa. Ilo nHCbMeHHOMY 3aHBJieHHIO pa60THHKa 
HeHcnOJib30BaHHbie OTIJYCKa MOryT 6bITb npe.n:ocTaBJieHbI eMY c nocJie.n:yIOIIJ;HM 
YBOJibHeHHeM (3a 11cKJI10qeH11eM c~aeB yBoJihHeHHH 3a BHHOBHbie .n:eiicTBHH). Ilp11 3TOM 
.n:HeM yBOJihHeHHH cq11TaeTcH nocJie.n:HHH .n:eHh OTIJYCKa. Pa6oTHHK B 3TOM c~ae Bnpa 
OT03BaTb cBoe 3aHBJieH11e 06 YBOJihHeHHH .n:o .ll:HH HaqaJia oTnycKa ( ecJIH Ha ero MecTo He 
np11rrrameH B nopH.n:Ke nepeBo.n:a .n:pyro:H: pa6oTHHK). 

Ilo ceMeHHbIM o6cTOHTeJihCTBaM 11 .n:pyr11M yBa)l(HTeJihHbIM np11q11HaM pa6oTHHKY no 
ero nHCbMeHHOMY 3aHBJieHHIO MO)l(eT npe.n:ocTaBAATbCH OTIJYCK 6e3 coxpaHeHHH 
3apa6oTHOH nJiaThI, npo.n:oJI)l(HTeJibHOCTb KOToporo onpe.n:eAAeTcH no corJiameHHIO 
Me)l(.n:y pa6oTHHKOM 11 a.n:M11H11crpau;11e:H:. B c~aHx, npe.n:ycMorpeHHbIX Tpy.n:oBhIM 
Ko.n:eKCOM P<l> (pa6oTaIOIIJ;HM neHCHOHepaM no cTapocTH - .n:o 14 KaJieH.n:apHbIX .n:Heii B 
ro.n:y; pa6oTHHKaM B C~aHX pO)l(.ll:eHHH pe6eHKa, per11crpau;1111 6paKa, CMepTH 6JIH3KHX 
po.n:CTBeHHHKOB - .n:o 5 KaJieH.n:apHblX .n:HeH II .z:i:p. KaTeropHHM pa60THHKOB) 
a.n:M11H11crpau;HH o6H3aHa npe.n:ocTaBAATb TaKoii OTnycK. 

5. 7. 3apa6oTHaH nrraTa Bhrnrraq11BaeTcH Pa6oTHHKY He pe)l(e qeM Ka)l(.ll:bie noJIMecHu;a 
(16-ro qHcrra TeKyIIJ;ero MecHu;a - 3a nepByro norroBHHY MecHu;a H 1-ro qHcrra MecHu;a, 
CJie.n:yromero 3a orpa6oTaHHbIM, - OKOHqaTeJibHbIH pacqeT 3a orpa6oTaHHbIH MeCHu;). IlpH 
COBna.n:eHHH .ll:HH BbinrraTbI c BbIXO.ll:HbIM HJIH Hepa6oqHM npa3.ll:HllqHbIM .n:HeM BbIIIJI:-' -1. 

6 ~ ~ 
3apa OTHOH nJiaTbl npOH3BO.ll:HTCH HaKattyHe 3TOro .ll:HH. 

5.8.BhrnJiaTa 3apa60THOH nrraTbI npoH3BO.ll:HTCH B BaJIIOTe P<l> B 6e3HaJi11qHoii 
.n:eHe)l(HOH cpopMe nyTeM ee nepeqHcrreHHH Ha pacqeTHbIH cqeT Pa6oTHHKa, YKa3aHHbIH 
HM .ll:AA 3TOH u;errH. 3aHBJieHHe c peKBH3HTaMH 6aHKOBCKOro cqeTa nepe.n:aeTCH 
Pa6oTHHKOM B 6yxraJITepHIO Pa6oTo.n:aTeJIH. 

B .n:eHh oKoHqaTeJibHoro pacqeTa 3a orpa6oTaHHbIH MecHu; a.n:M11H11crpau;HH o6H3aHa 
BbI.ll:aTb pa60THHKY pacqeTHbIH JIHCTOK, co.n:ep)l(aIIJ;HH CBe.n:eHHH 0 COCTaBHbIX qacTHX 
3apa60THOH nJiaTbl, np11qHTaIOIIJ;eHCH eMY 3a COOTBeTCTBYIOIIJ;HH nepH0.11:, pa3Mepax H 
OCHOBaHHHX npOH3Be.n:eHHblX y.z:i:ep)l(aHHH, a TaK)l(e 06 o6me:H: .n:eHe)l(HOH cyMMe, 
no.n:Jie)l(aIIJ;eH BhlnJiaTe. 

IlpH COBna.n:eHHH .ll:HH BbIIIJiaTbl c BbIXO.ll:HblM H Hepa6oqHM npa3.ll:HlfqHblM .n:HeM 
BbIIIJiaTa 3apa60THOH nJiaTbl npOH3BO.ll:HTCH HaKattyHe 3TOro .ll:HH. 

5.9. B a.n:MHHHCrpau;HH KO)l(yytta ycTaHOBJieH nponycKHOH pe)l(HM, B COOTBeTCTBHH c 
KOTOpbIM BX0.11: B 3.z:i:aHHe pa60THHKOB ocyiu;ecTBJIHeTCH no y.n:ocTOBepeHHHM, 
npe.n:nHBAAeMbIM pa6oTHHKaM oxpaHbI. 



·'. '• 

• 3a:rn;1uy CBOHX 'fPY,ll;OBbIX npaB, cBo6o.n; H 3aKOHHbIX HHTepecoB BceMH He 

3anpe:rn;eHHbIMH 3aKOHOM cnoco6aMH; 

• 06)1(aJIOBaHHe pacnop.SI)l(eHHH a.n;MHHHCTJ)aI.J;HH KO)l(yyHa B ycTaHOBJieHHOM 3aKOHOM 

nop.SI,n;Ke; 

• B03Me:rn;eHHe Bpe.n;a, npHqHHeHHOro pa60THHKY B CB.SI3H c HCilOJIHeHHeM HM CBOHX 

TPY,ll;OBbIX o6.SI3aHHOcTe:H:, H KOMneHcau;mo Mopa.JibHoro Bpe.n;a B nop.SI,n;Ke H Ha 

ycJIOBHRX, ycTaHOBJieHHbIX pOCCHHCKHM 3aKOHO,ll;aTeJibCTBOM; 

• o6.SI3aTeJibHOe COI.J;Ha.JlbHOe CTJ)axOBaHHe B cnyqaRx, npe.n;yCMOTJ)eHHbIX 

cpe.n;eparrbHbIMH 3aKOHaMH. 

4. OCHOBHhIE OE5!3AHHOCTH H IIP ABA A,[(MHHHCTP AL(HH KO)l{YYHA 

4.1. A.n;MHHHCTJ)aI.J;HR KO)l(yytta o6.SI3aHa: 

• co6mo.n;aTb 3aKOHO,ll;aTeJibCTBO 0 TJ)y.n;e, JIOKaJibHbie HOpMaTHBHbie aKTbI 

a.n;MHHHCTJ>aI.I;HH KO)l(yyHa, ycJIOBHR HH,ll;HBH,ll;ya.JibHbIX TPY,ll;OBbIX .n;oroBopoB; 

• npe.n;ocTaBJIRTb pa6oTHHKaM pa6oTy, o6ycJIOBJieHHYIO TJ)y.n;oBbIMH .n;oroBopaMH; 

• o6ecneqHBaTb 6e3onacHocTh TJ)y.n;a H ycJIOBHR, OTBeqa10:rn;Me TJ)e6oBaHHRM oxpaHhI 

H rHrHeHbI TJ)y.n;a; 

•o6ecneqHBaTb pa60THHKOB o6opy.n;oBaHHeM, HHCTJ>YMeHTaMH, TeXHlfqecKOH 

,ll;OKyMeHTau;HeH H HHbIMH cpe.n;CTBaMH, Heo6xo.n;HMbIMH ,ll;JIR HCilOJIHeHHR HMM TJ'Y,ll;OBhlX 

o6.SI3aHHOCTe:H:; 

• BbIITJiaqHBaTb B IlOJIHOM pa3Mepe npHqHTaIO:rn;yIOC.SI pa60THHKaM 3apa60TffYIO IlJiaTy 

B cpoKH, ycTaHOBJieHHbie Tpy.n;oBhIM Ko,n;eKCOM P<l> H HaCTO.SIIIJ;HMH IIpaBHJiaMH; 

• CBOeBpeMeHHO BbIIlOJIHRTb npe.n;nHCaHHR rocy.n;apCTBeHHbIX Ha,l1;30pHbIX H 

KOH'fPOJibHbIX opraHoB; 

• o6ecneqHBaTb 6bITOBbie tty)l(,ll;bl pa60THHKOB, CB.SI3aHHhle c HCilOJIHeHHeM HMM 

TJ'Y,ll;OBbIX o6.SI3aHHOCTe:H:; 

• CBOeBpeMeHHO paccMaTJ)HBaTb 

HanpaBJieHHbie Ha ynyqrneHHe pa6oThI 

noo:rn;p.SITb nyqIIIHX pa60THHKOB; 

H BHe,n;p.SITb npe,n;JIO:JKeHHR pa60THHKOB, 

a,n;MHHHCTJ)aI.J;HH KO:JKyyHa, no,zu::i:ep:JKHBaTb H 

• yKpenJIRTb TJ>Y,ll;OBYIO ,ll;HCI.J;HITJIHtty, ynyqrnaTb ycnoBHR TJ)y.n;a; 

• o6ecneqHBaTb Ha,n;Jie)l(a:rn;ee co.n;ep)l(aHHe IlOMe:rn;eHHH; HX OTOITJieHHe, OCBe:rn;eHHe, 

BeHTHJIRI.J;HIO, o6opy.n;oBaHHe; C03,ll;aBaTb HOpMa.JibHbie ycJIOBHR ,ll;JIR xpaHeHHR 

BepxHe:H: O,ll;e)l(,ll;bl pa60THHKOB a,n;MHHHCTJ)aI.J;HH KO)l(yyHa; 

• KOH'fPOJIHpOBaTb co6JIIO,ll;eHHe pa60THHKaMH Bcex TJ)e6oBaHHH HHCTJ>YKI.I;HH no 

TeXHHKe 6e3onacHOCTH, npOTHBOilO:JKapHOH oxpaHe; 

•co3,n;aBaTh ycJIOBHR ,n;JIR ynyqrneHHR KaqecTBa 

MoparrbHoro CTHMYJIHpoBaHHR TJ)y.n;a, pernaTb BonpocbI 

KOJIJieKTHBOB H OT,ll;eJibHbIX pa60THHKOB; 

pa60TbI, IlOBbIIIIaTb pOJib 

o noo:rn;peHHH nepe.n;oBbIX 

• o6ecneqHBaTb CHCTeMaTlfqecKoe IlOBbIIIIeHHe .n;eJIOBOH KBa.JIHCpHKaI.J;HH pa60THHKOB 

a,n;MHHHCTJ)aI.J;HH KO)l(yyHa; ' 

• cnoco6cTBOBaTb C03,ll;aHHIO B KOJIJieKTHBe .n;eJIOBOH, TBopqecKOH o6cTaHOBKH, 

no,zu::i:ep)l(HBaTb HHHI.J;HaTHBY H aKTHBHOCTb pa60THHKOB; 

• BHHMaTeJibHO OTHOCHTbC.SI K tty)l(,ll;aM H 3anpocaM pa60THHKOB; 

• ocy:rn;eCTBJIRTb o6.SI3aTeJibHOe COI.J;Ha.JlbHOe CTJ)aXOBaHHe pa60THHKOB B nop.SI,n;Ke, 

ycTaHOBJieHHOM cpe.n;eparrbHbIM 3aKOHOM; 

• B03Me:rn;aTb Bpe.n;, npHqlfHeHHbIH pa60THHKaM B CB.SI3H c HCilOJIHeHHeM HMM 

TPY,ll;OBbIX 



ofo13aHHOCTeli, KOMneHCHpOBaTb MOpaJibHblH Bpe,ll, B nopR,ll,Ke H Ha ycrrOBHHX, 

ycTaHOBJieHHbIX poCCHHCKHM 3aKOHO,ll,aTeJibCTBOM; 

4.2. MMHHHCrpa:u;HH KO)l(yyHa HMeeT npaBo: 

• 3a1onoqaTb, H3MeHHTb H pacTopraTb TPY.ll.OBbie ,ll,oroBopbI c pa6oTHHKaMH B nopR,ll,Ke 

H Ha ycrroBHHX, KOTOpb1e ycTaHoBrreHbI Tpy,ll,OBbIM KO,ll,eKCOM P<l>, HHbIMH cpe,ll,epanbHbIMH 

3aKOHaMH; 

• noo:rn;pRTb pa6oTHHKOB 3a ,ll,o6pocoBecTHbIH H 3cpcpeKTHBHbIH rpy.ll.; 

• rpe6oBaTb OT pa6oTHHKOB HcnorrHeHHH HMM TPY.ll.OBbIX o6R3aHHOCTeli H 6epe)l(Horo 

OTHOmeHHH K HMYID;eCTBY a,ll,MHHHC'Tpa:QHH KO)l(yyHa; 

• npHBJieKaTb pa60THHKOB K ,ll,HC:QHnJIHHapHOH H MaTepHaJibHOH OTBeTCTBeHHOCTH B 

nopR,ll,Ke, 

ycTaHOBJieHHOM Tpy,ll,OBbIM KO,ll,eKCOM P<l>, HHbIMH cpe,ll,epanbHbIMH 3aKoHaMH; 

• npHHHMaTb JIOKaJibHbie HOpMaTHBHbie aKTbl no BOnpocaM, peryrrHpyro:rn;HM 

B3aHMOOTHOilleHHH pa60THHKOB H a,ll,MHHHC'Tpa:QHH KO)l(yytta; 

•C03,ll,aBaTb o6ne,[(HHeHHH pa6oTO,[(aTerreH: B :u;eAAx npe,ll,CTaBHTeJibCTBa H 3aID;HTbl 

CBOHX HHTepecoB H BcrynaTb B HHX. 

5. YCJIOBIDI TPY,[(A 

5 .1. HopMaJibHaH npo,ll,OJI)l(HTeJibHOCTb pa6oqero BpeMeHH a,ll,MHHHcrpaTHBHO­

ynpaBrreHqecKoro, BCnOMOraTeJibHOro H a,ll,MHHHC1JlaTHBHO-X03RHCTBeHHOro nepcOHaJia 

He MO)l(eT npeBhimaTb 40 qacoB B He,ll,errro. 

HaKattyHe Hepa6oqlfx npa3,ll,HHqHbIX ,ll,Heli npO,ll,OJI)l(HTeJibHOCTb pa6oqero ,ll,HH 

COKpa:rn;aeTCR Ha O,ll,HH qac. 

Hepa6oqHMH npa3,ll,HHqHbIMH ,ll,HHMH B PoccHHCKOH <l>e,ll,epa:u;HH RBAAIOTCR: 

1-2 RHBapR - HoBbIH ro,ll,; 

7 .SIHBapR - Po)l(,ll,eCTBO XpHcToBo; 

23 cpeBpaITH - ,Zl;eHb 3aID;HTHHKa 0TeqecTBa; 

8 MapTa - Me)l(,ll,yHapo,ll,HbIH )l(eHcKHH: ,ll,eHh; 

1H2 MaH - Ilpa3,ll,HHK BeCHbl H rpy,ll,a; 

9 MaH - ,Zl;eHb Ilo6e,ll,hI; 

12 HIOHH - ,Zl;eHb PoccHH; 

4 HOR6pR - ,Zl;eHb HapO,ll,HOro e,ll,HHCTBa 

5.2. B opraHH3a:QHH ycTaHaBJIHBaeTcR 5-,ll,HeBHaH pa6oqa51 He,ll,eAA c .ll.BYMR 

BbIXO,ll,HblMH ,ll,HHMH: cy66oTa H BOCKpeceHbe. 

BpeMR Haqana pa6oTbI: 8.30 q. 

Ilepepbrn: c 12.30 q. ,ll,O 13.30 q. 

BpeMR oKoHqaHHH pa6oTbI: 17.30 q. 

,Zl;AA HeKOTOpbIX KaTeropHH pa6oTHHKOB ( crrecapeH-3JieK1JlOMOHTepoB, crrecapeH:­

caHTeXHHKOB, CTOpO)l(eH, BaxTepoB) ycTaHaBJIHBaeTCR CMeHHbIH pe)l(HM pa60Tbl no 

CKOJib3RID;eMy rpacpHKy. ,Zl;AA 3THX KaTeropHH pa6oTHHKOB ocy:rn;ecTBJIHeTCR 

cyMMHpoBaHHbIH yqeT pa6oqero BpeMeHH c TeM, qT06bI npO,ll,OJI)l(HTeJibHOCTb pa6oqero 

BpeMeHH 3a yqeTHhlH nepHO,ll, (MeCR:U:) He npeBblillaJia HOpMaJibHOrO qHcrra pa6oqHX 

qacoB. 



BpeWI Haqarra H OKOHqaHIDI pa60ThI ( CMeHhI) onpe.n:emieTC.H rpacpHKaMH CMeHHOCTH, 

KOTOpbie yrBep)l(.IJ:alOTC.H B ycTaHOBJieHHOM nop.H.IJ:Ke. rpacpHKH CMeHHOCTH .IJ:OBO.IJ:.HTC.H .IJ:O 

CBe.n:eHIDI pa60THHKOB He n03.IJ:Hee, qeM 3a 1 Mee.Hu; .IJ:O BBe.n:eHIDI HX B .z:i:e:H:CTBHe H 

o6.H3aTeJihHbI KaK .IJ:llil pa6oTHHKOB, TaK H .IJ:llil a.IJ:MHHHCTPaU:HH KO)l(yyHa. 

IIpo.n:oJI)l(HTeJI1>HocT1> cMeHhI He MO)l(eT 61>1T1> 6oJiee 12 qacoB. Pa6oTa B TeqeHHe .IJ:Byx 

CMeH no.n:p.H.IJ: 3anpemaeTC.H. 

B cooTBeTCTBHH co cTaTi>e:H: 320 TK P<l> .IJ:mI )l(eHmHH ycTaHaBJIHBaeTc.H 36-qacoBa.H 

pa6oqa.H He.n:emI, eCJIH MeHbIIIa.H npO.IJ:OJI)l(HTeJibHOCTb pa60'tte:H: He.n:eJIH He npe.n:ycMOTPeHa 

.IJ:llil HHX cpe.z:i:eparrbHbIMH 3aKOHaMH. IlpH 3TOM 3apa60THa.H nJiaTa BblnJiaqHBaeTC.H B TOM 

)l(e pa3Mepe, qTo H npH noJIHo:H: pa6oqe:H: He.n:eJie. 

5.3. ,l(mI OT.IJ:eJI1>H1>1x KaTeropH:H: pa6oTHHKOB ycJIOBIDIMH TPY.IJ:OBoro .z:i:oroBopa MO)l(eT 

ycTaHaBJIHBaThC.H HeHOpMHpOBaHHhIH pa6oqHli .n:eHh - oco6hIH pe)l(HM pa60ThI, B 

COOTBeTCTBHH c KOTOpbIM pa60THHKH MOryr no pacnop.H)l(eHHIO a.IJ:MHHHCTPaU:HH KO)l(yyHa 

npH Heo6XO.IJ:HMOCTH 3nH30.IJ:HqecKH npHBJieKaThC.H K BhinOJIHeHHIO CBOHX .IJ:OJI)l(HOCTHhIX 

o6.H3aHHOCTeH 3a npe.n:eJiaMH HOpMa.JibHOH npO.IJ:OJI)l(HTeJibHOCTH pa6oqero BpeMeHH. 

IIepeqeHi> .IJ:OJI)l(HOCTe:H: pa6oTHHKOB c HeHopMHpoBaHHI>IM pa6oqHM .IJ:HeM co.z:i:ep)l(HTC.H B 

IlpHJIO)l(eHHH .N2 2 K HaCTO.Hiu;HM IIpaBHJiaM. 

Pa6oTHHKaM c HeHopMHpoBaHHhIM pa6oqHM .IJ:HeM npe.z:i:ocTaBmieTC.H e)l(ero.n:Hi>I:H: 

.z:i:onOJIHHTeJihHbIH onJiaqHBaeMhIH OTrryCK npO.IJ:OJI)l(HTeJihHOCThlO, onpe.n:emieMOH 

HH.IJ:HBH.IJ:Ya.JihHhIMH TPY.IJ:OBhIMH .z:i:oroBopaMH, HO He MeHee TPex KarreH.n:apHi>IX .IJ:He:H:. 

CorJiacHo qacTH 2 cTaTi>H 116 TK P<l> pa6oTHHKaM 6yxrarrTepHH a.n:MHHHCTPaU:HH 

y JIYr-XeMCKoro KO)l(yyHa c HeHOpMHpOBaHHhIM pa6oqHM .IJ:HeM npe.n:ocTaBmieTC.H 

e)l(erO.IJ:HbIH .z:i:onoJIHHTeJII>HhIH onJiaqHBaeMhIH OTrryCK npO.IJ:OJI)l(HTeJibHOCThlO, 

onpe.n:emieMo:H: HH.IJ:HBH.IJ:Ya.JihHhIMH TPY.IJ:OBhIMH .z:i:oroBopaMH, HO He MeHee 7 ( ceMH) 

Ka.JieH.n:apHbIX .IJ:He:H:. 

5.4. A,n;MHHHCTPaU:IDI o6.H3aHa opraHH30BaTh TOqHJ>IH yqeT pa6oqero BpeMeHH, 

OTPa6oTaHHoro Ka)l(.IJ:hIM pa6oTHHKOM. "l!HCJIO OTPa6oTaHHhIX pa6oTHHKOM qacoB (.n:He:H:) 

e)l(e.n:HeBHO cpHKCHpyeTC.H B Ta6eJie yqeTa pa6oqero BpeMeHH, KOTOpbIH Be.IJ:eTC.H B Ka)l(.IJ:OM 

CTPYKTYPHOM no.z:i:pa3.IJ:eJieHHH JIHU:aMH, Ha3HaqeHHhIMH OTBeTCTBeHHhIMH 3a Be.n:eHHe 

Ta6emI. 

5.5. 3anpemaeTC.H B pa6oqee BpeWI OTBJieKaTb pa60THHKOB OT HX Henocpe.IJ:CTBeHHOH 

pa60ThI, C03bIBaTh co6paHIDI, 3ace.n:aHIDI, COBemaHIDI no BOnpocaM, He CB.H3aHHhIM c 

'-.../ pa6oTOH. 

5.6. Pa60THHKaM npe.z:i:ocTaBllillOTC.H e)l(erO.IJ:Hbie OCHOBHbie onJiaqHBaeMbie OTrryCKa 

npO.IJ:OJI)l(HTeJihHOCTblO 44 Ka.JieH.n:apHbIX .IJ:HeH c coxpaHeHHeM MeCTa pa60TbI H cpe.n:Hero 

3apa6oTKa. 

IloMHMO OCHOBHOro onJiaqHBaeMoro OTrrycKa npe.n:ocTaBllillOTC.H .z:i:onOJIHHTeJihHble 

onJiaqHBaeM1>1e oTrrycKa npo.IJ:OJI)l(HTeJihHOCThIO, ycTaHaBJIHBaeMo:H: Tpy.IJ:OBhIM KO.IJ:eKCOM 

P<l> H HHhIMH cpe.z:i:eparri>HhIMH 3aKoHaMH. 

OnJiaTa oTrrycKa npoH3BO.IJ:HTC.H He no3.IJ:Hee, qeM 3a TPH .IJ:H.H .z:i:o ero Haqarra. 

Qqepe.IJ:HOCTh npe.n:ocTaBJieHIDI onJiaqHBaeMhIX OTrryCKOB onpe.n:emieTC.H e)l(erO.IJ:HO B 

cooTBeTCTBHH c rpacpHKOM oTrrycKOB, yrBep)l(.IJ:aeMhIM a.n:MHHHCTPau;He:H: OpraHH3aU:HH He 

n03.IJ:Hee, qeM 3a .IJ:Be He.IJ:eJIH .IJ:O HacrynJieHIDI Ka.JieH.z:i:apHOrO ro.z:i:a. rpacpHK OTnyCKOB 

o6.sl3aTeJieH KaK ,[(JI.SI a.n;MHHHC'TpaIJ;HH, TaK H .IJ:Il.H pa60THHKa. 0 BpeMeHH HaqaJia OTnycKa 

pa60THHK .IJ:OJI)l(eH 6hITb H3BemeH B nHCI>MeHHOH cpopMe He n03.IJ:Hee, qeM 3a 2 He.n:eJIH .IJ:O 

ero Haqarra. 



3.1. Pa6oTHHKH a,n:MHHHCT})an;HH KO)!(yyHa o6.H3aHbI: 

• ,z:i:o6pocoBecTHO, Ha BbICOKOM npocpeCCHOHaJibHOM ypOBHe, HCIIOJIH.HTb CBOH 

,[J;OJI)!(HOCTHbie o6.H3aHHOCTH, B03JIO)!(eHHhie Ha HHX 'fPY,lJ;OBbIM ,z:i:oroBopoM; 

• CBOeBpeMeHHO H TOqHo HCIIOJIH.HTb IIHCbMeHHbie H ycTHbie pacnop.H)!(eHH.H 

a,n:MHHHCT})an;HH; 

• co6mo,n:aTb HaCTO.Hlll;He IlpaBHJia; 

• co6mo,n:aTb T})e6oBaHH.H IIO oxpaHe T})y,n:a, TeXHHKe 6e30IIaCHOCTH, 

IIpOH3BO,[J;CTBeHHOH 

caHHTapHH H rHrHeHe T})y,n:a; 

• co6mo,n:aTb npaBHJia IIpOTHBOIIO)!(apHOH 6e30IIaCHOCTH; 

• 6epe)!(H0 OTHOCHTbC.H K HMYmecTBY a,n:MHHHCT})all;HH KO)!(yyHa; 

• He3aMe,[J;JIHTeJibHO coo6maTb a,n:MHHHCT})an;HH 0 B03HHKHOBeHHH CHTyau;HH, 

npe,n:cTaBJI.HIOill;eH yrpo3y )!(lf3HH H 3,l1;0p0Bb10 JIIO,[J;eH, coxpaHHOCTH HMymeCTBa 

a,n:MHHHCT})an;HH KO)!(yyHa; 

• co,z:i:ep)!(aTb CBOe pa6oqee MeCTO B qlfCTOTe; 

• BeCTH ce6.H ,[J;OCTOHHO, B03,n:ep)!(HBaTbC.H OT ,n:eHCTBHH, MernaIOill;HX ,z:i:pyrHM 

pa60THHKaM 

BbIIIOJIH.HTb HX 'fPY,lJ;OBbie o6.H3aHHOCTH; 

• B03,n:ep)!(HBaTbC.H OT KypeHH.H B He OTBe,n:eHHbIX cneu;HaJibHO ,[J;JI.H 3TOro MeCTax. 

Kpyr o6.H3aHHOCTeH (pa6oT ), KOTOpbie BhlIIOJIH.HeT K~bIH pa60THHK IIO CBOeH 

cneu;HarrhHOCTH, KBarrHcpHKan;HH HJIH ,n:OJI)!(HOCTH, onpe,n:eJI.HeTc.H, IIOMHMO T}Jy,n:oBoro 

,z:i:oroBopa, TeXHHqecKHMH npaBHJiaMH, ,lJ;OJI)!(HOCTHbIMH HHC'fPYKu;H.HMH (xapaKTepHCTHKOH 

pa6oT ), pa3pa6oTaHHhlMH Ha OCHOBaHHH TapHcpHO-KBaJIHcpHKan;HOHHOro cnpasoqHHKa 

,[J;OJI)!(HOCTeH CJIY)!(alll;HX. 

3.2. Pa6oTHHKH a,n:MHHHCT})an;HH KO)!(yyHa HMeIOT npaBo Ha: 

• 3aKJI10qeHHe, H3MeHeHHe H pacTOp)!(eHHe T})y,n:oBoro ,z:i:oroBopa B nop.H,n:Ke H Ha 

ycJIOBH.HX, ycTaHOBJieHHhIX T})y,n:oBhIM 3aKoHo,n:aTeJihCTBOM P<I>; 

• npe,z:i:ocTaBJieHHe pa60TbI, npe,n:ycMOT})eHHOH 'fPY,lJ;OBbIM ,z:i:oroBopoM; 

• pa6oqee MeCTO, COOTBeTCTBy10mee ycJIOBH.HM, npe,z:i:ycMOT})eHHbIM 

rocy,z:i:apCTBeHHbIMH CTaH,n:apTaMH opraHH3all;HH H 6e30IIaCHOCTH T})y,n:a; 

• CBOeBpeMeHHYIO H B IIOJIHOM o6'beMe BbIIIJiary 3apa60THOH IIJiaThI; \,._....-

• ycTaHOBJieHHe HM HOpMaJibHOH npo,n:OJI)!(HTeJibHOCTH pa6oqero BpeMeHH, 

npe,z:i:ocTaBJieHHe ,n:Heli 0T,n:h1xa (BKJIIOqa.H Hepa6oqHe npa3,n:HHqHbie ,n:HH), e)!(ero,n:Horo 

OIIJiaqHBaeMoro OTnyCKa; 

• noJittyIO ,z:i:ocToBepHyIO HHcpopMau;H10 06 ycJIOBH.HX T})y,n:a H TPe6oBaHH.HX oxpaHhI 

T})y,n:a Ha pa6oqeM MecTe; 

• npocpecCHOHaJibttylO no,z:i:roTOBKy, nepeno,n:rOTOBKY H IIOBbIIIIeHHe CBOeH 

KBaJIHcpHKau;HH B IIOp.H,n:Ke, npe,n:ycMOT})eHHOM 'fPY,lJ;OBbIM 3aKOHO,[J;aTeJibCTBOM; 

• o6'be,[J;HHeHHe, BKJIIOqa.H npaBO Ha C03,[J;aHHe npocpeCCHOHaJibHbIX C01030B H 

BCTYIIJieHHe B HHX ,[J;JI.H 3aiu;HTbI CBOHX 'fPY,lJ;OBbIX npaB, cso6o,z:i: H 3aKOHHbIX 

HHTepecoB; 

• yqacTHe B ynpaBJieHHH KOJIJieKTHBOM nocpe,n:CTBOM npHH.HTH.H yqaCTH.H B co6paHH.H~ 
T}Jy,n:oBoro KOJIJieKTHBa; 

• Be,n:eHHe KOJIJieKTHBHbIX neperosopoB H 3aKJI10qeHHe KOJIJieKTHBHbIX ,z:i:orosopoB H 

corJiarneHHH qepe3 CBOHX npe,n:cTaBHTeJieH, a TaK)!(e HHcpopMall;HIO 0 BbIIIOJIHeHHM 

KOJIJieKTHBHoro ,z:i:oroBopa, corJiarneHHli; 



Pa6oTHHKH a,n;MHHHCT}JaQHH KO)l(yyHa, He HMeIOmHe ITPH ce6e YK33aHHhIX 

,[I;OKJMeHTOB, a TaK)l(e HHhie JlHQa MOrfr BXO,[I;HTh B 3,[I;aHHe a.n;MHHHC'I'paQHH KO)l(yyHa ITO 

p330BhIM ITporrycKaM, BhI,[I;aBaeMbIM pa60THHKaMH oxpaHbI 3,[I;aHIDI a.n;MHHHC'I'paQHH 

KO)l(yyHa TOJlhKO ITPH HaJJWIHH ,[I;OKyMeHTa, y.z:i;ocTOBepx10mero JlHqHOCTh BXOMmero. 

B c~ae OTCJTCTBIDI Heo6xo.n;HMOro ,[I;OKJMeHTa BXO,[I; B 3,[I;aHHe a.n;MHHHC'I'paQHH 

KO)l(yyHa 3aITpemaeTcx. 

IlpHMeqaHHe: BI>1.z:i;aqy H ITpo.n;JJeHHe cpoKOB .z:i;eiicTBIDI y.z:i;ocTosepeHHH 
"i' 

6. noomPEHIUI 3A YCITEXI1 B p AEOTE 

6.1. 3a .z:i;o6pocosecTHoe HCITOJJHeHHe 'I'py.n;oBI>IX o6x3aHHOCTe:H, ITpo,n;oJJ)l(HTeJJhffYIO H 

6e3yITpeqeyIO pa6ory, HOBaTOpCTBO B 'Tpy.n;e a,n;MHHHC'I'paQIDI IToompHeT pa60THHKOB: 

• o6nHBJJeHHeM 6JJaro.z:i;apHOCTH; 

• BhI,z:i;aqe:H ITpeMHH; 

• Harpa)l(,n;eHHeM QeHHhIM ITO,n;apKOM; 

• Harp~.n;eHHeM IloqeTHOH rpaMOTOH a,n;MHHHC'I'paQHH KO)l(yyHa • 

IloompeHIDI o6nHBJJHIOTCil B pacITOpil)l(eHHH rJJaBhI a,n;MHHHC1'paQHH KO)l(yyHa, 

,[I;OBO,[I;ilTCil .z:i;o CBe,n;eHIDI Bcero KOJlJleKTHBa. 

IlpH ITPHMeHeHHH Mep IToompeHIDI o6ecITeqffBaeTcx coqeTaHHe MaTepHaJJI>Horo H 

MOpaJJbHOro CTHMJilHpOBaHIDI 'I'py.n;a. 

3a oco6I>1e T}Jy.n;oBI>Ie 3aCJJYrH pa6oTHHKH a,n;MHHHCT}JaQHH KO)l(yyHa 

ITpe,n;cTaBJJHIOTCil B BhIIIIeCTOHIQHe opraHbI K ITOOIQPeHHIO, K Harpa)l(,[I;eHHIO 

rocy.z:i;apCTBeHHhIMH op.n;eHaMH, Me,[I;aJJHMH, IToqeTHhIMH rpaMOTaMH, Harpy,n;HhIMH 

3HaqKaMH H K ITpHCBOeHHIO IToqeTHhIX 3BaHHH H 3BaHHIO ~IIIero pa6oTHHKa ITO 

ITpocpeccHH. 

7. B3bICKAHI1JI 3A HAPYIIIEHI1JI TPY,ZJ:OBOM ,ZJ:l1Cl(l1IlJII1Hbl 

7 .1. 3a COBepIIIeHHe ,[I;HCQHITJlHHapHoro ITpOCTYITKa, TO eCTh HeHCITOJJHeHHe HJJH 

HeHa,n;JJe)l(amee HCITOJJHeHHe pa6oTHHKOM ITO ero BHHe B03JJO)l(eHHhIX Ha Hero T}Jy,n;oBhIX 

o6x3aHHOCTe:H, a,n;MHHHC'I'paQIDI HMeeT ITpaBO ITpHMeHHTh CJJe.n;yIOm:He ,[I;HCQHITJlHHapHbie 

\......./ B3hICKaHIDI: 

• 
• 
• 

3aMeqaHHe; 

BhffOBop; 

YBOJlhHeHHe ITO COOTBeTCTBYIOIQHM OCHOBaHIDIM . 

YsoJJI>HeHHe B KaqecTBe ,n;HCQHITJJHHapttoro B3hICKaHIDI MO)l(eT 6I>ITh ITpHMeHeHo 3a: 

• HeO,[I;HOKpaTHOe HeHCITOJJHeHHe pa60THHKOM 6e3 yea~HTeJihHblX npuquu 
TPY,lJ;OBhIX 

o6x3aHHOCTe:H, eCJJH OH HMeeT HeCHHTOe HJJH HeIToraIIIeHHOe ,[I;HCQHITJlHHapHoe 

B3hICKaHHe; 

• o,z:i;HoKpaTHoe rpy6oe HapyIIIeHHe pa6oTHHKOM 'I'py.n;oBI>IX o6x3aHHOCTe:H, B 

qacTHOCTH: 

- 3a nporyJI ( oTcyrcTBHe Ha pa6oqeM MecTe 6e3 yBIDIGiTeJihHbIX ITPWIHH 6oJJee qeTI>Ipex 

qacoB ITo,n;pH.n; B TeqeHHe pa6oqero ,n;HH); 

- ITOilBJleHHe Ha pa6oTe B COCTOilHHH aJJKOrOJlhHOro, HapKOTHqecKoro HJJH HHOro 

TOKCHqecKoro OilhHHeHHH; 



IlpH 3a1unoqeHHH T})y.n;oBoro .zi;oroBopa cornarneHHeM cTopoH MO)l(eT 61>1T1> 

o6ycJIOBJieHo HCIIbITaHHe pa60THHKa B u;eIDix rrpoBepKH ero COOTBeTCTBIDI rropyqaeMOH 

pa6oTe. Y CJIOBHe 06 HCIII>ITaHHH YKa31>rnaeTC.SI B T})y.n;oBoM .zi;oroBope. 

Tpy.zi;oso:H: .zi;orosop, He ocpopMJieHH1>1:H: Ha.n;Jie)l(aIIJ.HM o6pa3oM, cqHTaeTc.SI 

3aKJIJOqeHHbIM, eCJIH pa60THHK rrpHCTYIIHJI K pa6oTe c Be.n;oMa HJIH IIO rropyqeHHIO 

a.n;MHHHCT})aQHH KO)l(yytta. IlpH cpaKTHqecKOM .zi;orrym.eHHH pa6oTHHKa K pa6oTe 

a.n;MHHHCT})aU:IDI KO)l(yytta o6.SI3aHa ocpopMHTb c HMM T})y.n;oso:H: .zi;orosop B IIHCbMeHHOH 

cpopMe He rro3.zi;Hee T})ex .n;He:H: co .n;H.SI cpaKTHqecKoro .zi;orrym.eHIDI pa6oTHHKa K pa6oTe. 

Tpy.zi;oso:H: .zi;orosop o pa6oTe Ha ycnoBIDIX BttyTPeHHero cosMeCTHTeJI1>CTBa (B 

CB06o.n;Hoe OT OCHOBHOH pa60Tbl BpeM.SI) MO)l(eT 3aKJiroqaTbC.SI TOJibKO B TOM cnyqae, eCJIH 

pa6oTHHK Bblpa3HJI )l(eJiaHHe pa60TaT1> rro HHo:H: rrpocpeccHH, crreu;HaJibHOCTH HJIH 
.zi;OJI)l(HOCTH. 

2.2. IIocTyrrarom.He Ha pa6oTy B a.n;MHHHCT})aU:HIO KO)l(yyHa rrpH 3aKJiroqeHHH 

T})y.n;osoro .zi;oroBopa rrpe.zi;o.SIBIDIIOT a.n;MHHHCT})aU:HH: 

• rracrropT HJIH HHo:H: .n;oKyMeHT, y.zi;ocToBep.SIIOIIJ.HH JIHqHoCTn; 
• T})y.n;oByro KHH)l(Ky, 3a HCKJiroqeHHeM cnyqaes, Kor.zi;a T})y.n;oBo:H: .zi;oroBop 
3aKJIJOqaeTc.SI BrrepBMe; 

• CT})aXOBOe CBH.n;eTeJibCTBO rocy.zi;apCTBeHHOro rreHCHOHHoro CT})aXOBaHIDI; 

• .zi;oKyMeHTbl BOHHCKoro yqeTa - .n;IDI BOeHH006.SI3aHHbIX; 

• CBH.n;eTeJibCTBO 0 IIOCTaHOBKe cpH3HqecKoro JIHQa Ha yqeT B HaJIOrOBOM opraHe IIO 
MecTy )l(lfTeJibCTBa; 

• .zi;oKyMeHT 06 o6pa30BaHHH, 0 KBaJIHcpHKaQHH HJIH HaJilfqlflf crreQHaJibHhIX 3HaHHH -

rrpH IIOCTyrrJieHHH Ha pa6oTy, T})e6yrom.yro crreQHaJibHblX 3HaHHH 

• HH1>1e .zi;oKyMeHTI>I, rrpe.n;ycMOT})eHH1>1e cpe.zi;epan1>H1>IMH 3aKoHaMH, yKaJaMH 

IIpe3H.r:i;eHTa PoccH:H:cKo:H: <l>e.zi;epau;HH H rrocTaHOBJieHIDIMH IIpaBHTeJII>CTBa PoccHlicKo:H: 

<l>e.zi;epau;HH 

IlpH 3aKJiroqeHHH T})y.n;oBoro .zi;orosopa srreps1>1e T})y.n;oBa.SI KHH)l(Ka H CT})axoBoe 

CBH.n;eTeJibCTBO rocy.zi;apCTBeHHOro rreHCHOHHOro CT})axOBaHIDI ocpopMIDIIOTC.SI 
a.n;MHHHCTpau;He:H: KO)l(yyHa. 

2.3. B a.n;MHHHCT})aQHH KO)l(yyHa rrpe.n;ycMaT})HBalOTC.SI .n;OJI)l(HOCTH 

a.n;MHHHCT})aTHBHO-yrrpaBJieHqecKoro, BCIIOMOraTeJibHOro H a.n;MHHHCTPaTHBHO-

X03.SIHCTBeHHoro rrepcoHana. 

2.4. IIpHeM Ha pa6ozy ocpopMIDieTC.SI pacrrop.Sl)l(eHHeM a.n;MHHHCTPaU:HH KO)l(yyHa, 

H3.n;aHHbIM Ha OCHOBaHHH JilfqHoro 3a.SIBJieHIDI pa60THHKa H 3aKJIJOqeHHOro T})y.n;oBoro 

.zi;oroBopa. Pacrrop.SI)l(eHHe 060.SIBIDieTc.SI pa6oTHHKY rro.zi; pacrrHcKy B T})eX.n;HeBHblH cpoK co 

.n;H.SI rro.n;rrHcaHIDI T})y.n;oBoro .zi;orosopa. 

2.5. IIpH rrpHeMe Ha pa6ozy a.n;MHHHCT})aU:H.SI o6.SI3aHa 03HaKOMHTh pa6oTHHKa c 

rropyqeHHo:H: pa6oTo:H:, ycnoBIDIMH TPY.zi:a, pa30.SICHHT1> rrpasa H o6.SI3aHHOCTH pa6oTHHKa, 

03HaKOMHTh c IIoJio)!(eHHeM 06 A.zi;MHHHCT})aU:HH KO)!(yyHa, HacTo.snn;HMH IIpaBHJiaMH, 

rrpOHHC'fPYKTHpOBaTb IIO TeXHHKe 6e30IIaCHOCTH, rrpoTHBOIIO)!(apHOH 6e30IIaCHOCTH. 

Ha Ka)!(.zi;oro pa6oTHHKa, rrpopa6oTaBrnero B a.n;MHHHCT})aU:HH KO)!(yytta cs1>1rne II.SITH 

JieT, Be.n;yTc.SI T})y.n;oBble KHH)l(KH (B cnyqae, eCJIH pa6oTa B a.n;MHHHCT})a.IJ;HH KO)!(yyHa 

.SIBIDieTC.SI .n;IDI pa60THHKa OCHOBHOH). B T})y.n;osyro KHH)l(KY BHOC.SITC.SI cse.n;eHIDI 0 

pa60THHKe, BblIIOJIH.SieMOH HM pa6oTe, rrepeBo.n;ax Ha .zi;pyryro IIOCTO.SIHttylO pa6ozy H 06 

YBOJibHeHHH pa60THHKa, a TaK)!(e OCHOBaHIDI rrpeKpam.eHIDI T})y.n;oBoro .zi;oroBopa H 

cse.n;eHIDI o Harp~.n;eHH.SIX (rroor.u;peHIDix) 3a ycrrexH B pa6oTe. Cse.n;eHIDI o B3hICKaHH.SIX B 
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